
 
  

 
  

 

   

  

  

   

 

 

  

 

 

    

   

 

        
 

 

    

 

      

 

     
 

 

    

 

   

 

  

 

Frequently Asked Questions:   
Entering Data in  the Program Report  

The Accreditation Data System (ADS) includes a set of questions. Each program is asked to respond to 

specific questions.  Some of the questions are asked of all programs. 

Q1: What types of questions are asked in the Program Report? 

A: Program demographics.  For example, how many units are required in the program? How long (in 

months) is the program for full time candidates? How long is the program for part-time candidates? 

How many hours of clinical practice are required? 

Please submit the demographic information by the beginning of April 2018. In subsequent years, you 

will see the information that was previously submitted and will have the opportunity to update the 

information as necessary. 

Q2: If an institution has future changes to the report, at what point do we add it to the deck? 

A: You will have to submit this information in early 2018. In subsequent years, you will see the 

information that was previously submitted and will have the opportunity to update the information as 

necessary. 

Q3: What if an institution is a Local Education Agency or does not participate in either the semester or 
quarter system? 

A: Select “N/A”. 

Q4: What if an institution does not have a minimum GPA requirement? 

A: Enter 0.00. 

Q5: What if an institution’s program is inactive and there are no new candidates? 

A: Enter 0 for enrollment the number of female/male/decline to state, ethnicity, number of full and part 

time candidates, and the mean GPA of enrolled candidates. 

Q6: If an institution has a dual credential in which candidates earn both credentials in one year, should 
a separate report be built for this pathway? 

A: Yes. 

Q7: Where should an institution report add-on credentials? 

A: Count the candidate in both reports separately. 

Q8: What race/ethnicity category is Asian Indian? 

A: Asian. 

Q9: What race/ethnicity category is Filipino? 

A: Asian. 
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Frequently Asked Questions: 
Entering Data in the Program Report 

Q10: Can CTC define admission to student teaching? 

A: Admission to student teaching is based on your institution’s criteria for making that determination. 

Q11: Can CTC clarify the expected length of program. Is there a certain standard for full vs. part time? 

A: No, the definitions are at the discretion of the institution. This information will be assessed based on 

the data that is entered. CTC is interested in understanding how long, in months, it is expected to take 

for candidates to finish the program when enrolled as full time students and how long if the program is 

also offered in a part time delivery model. 

Q12: With regard to full time mentors vs. part time, what percent should be used and do they have to 
distinguish between these? 

A: No, it is not necessary to identify the percent. CTC would like the total number of mentors and 

candidates (it does not matter if full or part time, it still counts as one). 

Q13: Can CTC clarify when is program admission (beginning or all done w/pre-requisites)? 

A: The institution defines when a candidate is admitted. When you consider the candidate admitted, 

that is the admission point. 

Q14: Our Superintendent retired and the ADS report is due in April. Our Induction program deck shows 
inactive, but is reporting still required? 

A: Even though it is inactive, institutions still must report by entering contextual information and 

entering zero(s) for enrollment. 

Q15: Can I save the report? 

A: Yes.  The report can be saved and returned to at a later time. However, this is not recommended. 

Unfortunately, some reports may not save due to the following issues: specific browsers, a time-out, or 

a connectivity problem that occurred at the time that the update was called for. We recommend that 

the user log out and back in again, fill in the report questions as quickly as possible (trying to avoid a 

time out) and try saving again. 

Q16: What is the reporting period for this report?  Is it summer 2017, Fall 2017, or Spring 2018? 

Academic year, September 1 through August 31. 

Q18: In determining the percentage of applicants admitted in 2017-18, do we refer to the total # of 
applications submitted or only the ones that were completed and actually considered? 

A: Out of all of the applications received, please count how many were actually accepted. 
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Frequently Asked Questions: 
Entering Data in the Program Report 

Q19: Is there a formula computation for how to calculate how many months are in a quarter or 
semester? 

A: No, question number one asks is your institution on a semester or quarter system? Based on this, 

please answer questions three and four. CTC would like to know the expected length of the program, in 

months, for both full and part time candidates. 

Q20: Can CTC clarify the mean GPA? 

A: The mean GPA for the current cohort (new enrollees accepted into the program in 2017-18 academic 

year). For example, for post-grad, refer to the candidate’s undergraduate GPA. 

Q21: What is the due date for the report? 

A: After a conversation with the Committee on Accreditation, the due date for the submission of the 

data in the ADS reports is now a window: April 15-August 15, 2018.  This will allow programs to submit 

data that is as accurate as possible.  Please create the reports for each of the pathways through which 

your programs are offered and enter the contextual information for each program by the end of April if 

possible.  

Q22: How does CTC define Academic Year? 

A: A period of 12 consecutive months, starting September 1 and ending August 31 (Source: Title II 

Glossary). 

Q23: Should Summer 2017 admits be counted with Fall 2017 as part of 2017-18? 

A: Yes, count the Summer 2017 admits with Fall 2017 as part of 2017-18. This only applies to certain 
scenarios. For example, the summer 2017 were for special cases where some programs enrolled 

candidates earlier than September, and continued as a new enrollee from September 1, 2017 to August 

31, 2018. Therefore, we considered them to be part of the September 1, 2017 to August 31, 2018. 

Q24: What is the definition for counseled out? 

A: A candidate who was dismissed or withdrew from a program prior to its completion due to the lack of 

adequate progress. The candidate received advice and guidance regarding the program requirements 

and on his/her demonstration of the knowledge, skills and abilities required of the credential being 

sought, but the program determined that the candidate was not making adequate progress (Source: 

Data Terms Glossary). 

Q25: What is the definition for completion? 

A: A candidate completed all of the program requirements. This does not mean the candidate has 

satisfied all the credential requirements, such as passing the RICA examination (Source: Data Terms 

Glossary). 

Q26: What is the definition for delivery method? 
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Frequently Asked Questions: 
Entering Data in the Program Report 

A: The manner in which the program is delivered to the candidates and program material is transferred 

to the candidate. Some programs are delivered in person, online or in hybrid delivery models (Source: 

Data Terms Glossary). 

Q27: What is the definition for dual credential? 

A: Dual credential program models are programs where candidates obtain multiple credentials within a 

single preparation program. For example, institutions that offer candidates the option to earn both 

Multiple and Single Subject credentials (and define this option as a dual credential preparation program) 

or Multiple or Single Subject credentials with an Education Specialist credential (Source: Data Terms 

Glossary). 

Q28: What is the definition for pathway? 

A: Pathway describes how a candidate will complete the required field experiences, i.e. student teaching 

(including co-teaching and residency) or intern. At this time institutions are defining their pathways, but 

it is likely that in the next year or so, after gathering information from institutions, the Commission may 

establish criteria for some of the pathways such as residency or co-teaching (Source: Data Terms 

Glossary). 

Q29: What is the definition for voluntarily left? 

A: A candidate who did not complete the program requirements and willingly left before the conclusion 

of the program (Source: Data Terms Glossary). 

Q30: What if a program is inactive, is a report still required? 

A: Yes. If the program is inactive and there are no new candidates, enter 0 for enrollment, the number 

of female/male/decline to state, ethnicity, number of full and part time candidates, and the mean GPA 

of enrolled candidates. 

Q31: In the ADS, there are questions with an asterisk (*) symbol. What does this mean? 

A: For the questions with an asterisk (*), reply with information on the candidates who were expected 

to complete in the last spring.  For this initial year, respond to these questions about candidates who 

were supposed to complete in June 2017.  

Q32: Our data information shows that we have two programs, General Education (MS/SS) Induction 
and Teacher Induction. I created our gen ed and ed spec under the Teacher Induction program. Do I 
need to submit data under the General Education (MS/SS) Induction program since that data is 
already complete under Teacher Induction? 
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Frequently Asked Questions: 
Entering Data in the Program Report 

A: You should not see General Education Induction now that you are Teacher Induction. For this year, 

please submit the General Education Induction with N/A and 0 in the report. The information will be in 

the Teacher Induction report. 

Q33: The yellow submit button is not visible on the report page. Why? 
A: The yellow submit button may not appear if not all of the report questions are answered. If any 

reports are not in a status of Ready for Submission, you will not be able to click the Submit button to 

submit the reports to the CTC. 

Q34: Why am I unable to submit my Teacher Induction report? 
A: If any reports are not in a status of Ready for Submission, you will not be able to click the Submit 

button to submit the reports to the CTC. Ensure that all of the reports are complete and share the same 

report status (CTC would like institutions to report on both active and inactive programs).  

Q35: Does the ADS report replace the biennial report? 
A: Yes. 

The following is asked of all Commission-approved educator preparation programs (all questions are 

based on new candidates who enrolled in the current academic year): 

  Is your institution on a semester or quarter system? 

  Required minimum GPA for admission. 

  Total enrollment in the program. 

  Number of female candidates. 

  Number of male candidates. 

  Number of candidates who decline to state gender. 

  Number of candidates by ethnicity: Asian, American Indian, Black, Hispanic, Pacific Islander, 

White, Decline to state. 

  Number of full time candidates. 

  Number of part time candidates. 

  Mean GPA of enrolled candidates. 

  Percentage of applicants admitted for the current academic year. 

  Number of candidates who completed the program on time. 

  Number of candidates who completed within one year of expected completion. 

  Number of candidates who completed more than one year later than expected. 

  Number of candidates who left the program voluntarily. 

  Number of candidates who were counseled out of the program. 
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Frequently Asked Questions: 
Entering Data in the Program Report 

Program Specific Questions 
There are a number of questions that are only asked of specific types of programs. Some questions are 

asked of Preliminary programs, while other questions are asked of Induction programs. 

Preliminary 
  Does the program require demonstration of basic skills for admission? 

  Does the program require demonstration of subject matter for admission (teaching only)? 

  Number of independent student teaching hours (teaching only). 

  Number of fieldwork hours required for interns, prior to the internship. 

  Number of Program Supervisors—working with those who enrolled this academic year. 

  Number of candidates who satisfied basic skills at admission — of the new candidates who 
enrolled in the current academic year. 

  Number of candidates who satisfied subject matter at admission— of the new candidates who 
enrolled in the current academic year. 

Induction—Teaching and Leading 
  Number of candidates who are their first year of teaching or leading—of those who enrolled in 

this academic year. 

  Number of mentors/coaches—working with those who enrolled this academic year. 
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