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SUBJECT:  Adding A County To A 30-Day Substitute EmefgencyvCredentia1

- In Credential Handbook Update #9 (page VII-A-8), which was mailed in Apr11
-we announced that the restriction on a 30-day Substitute Emergency Creden-
tial may include more than one county. This change made 30-day Subs
correspond with all other credentials that have service restrictions. How-
ever, since 30-day Subs can be issued by the county office as well as by the
Comm1ss1on, there are a few things that we want to clarify. .

1. If an app11cant for a substituté credential wants to serve in two
counties, encourage him or her to apply for both authorizations at
A the same time, using only one application form and one $40 fee. The
. ’ -application will have to include a statement of need from each
county to be Tisted on the document.

2. Ifa subst1tute teacher from another county wants to add your county
to that credential, we need

a a cover letter asking for the added authorization,
b. the or1g1na1 credential document,

c. $20, and '

d a statement of need from you

The issuance and expiration date of the new document will be the
same as on the previous document. The only difference will be that
your county will also be listed in the restriction.

Please check the original document carefully. If it was based on 90
semester hours, you must include your own declaration of 1nsuff1c1ency
‘4and factual report. If the applicant has completed a bachelor's .degree
since getting the 90 semester hour 30-day substitute credential, you
must submit a complete application and $40 for the new credent1a1 based

on the bachelor's degree. If the original credential was based on a
CBEST waiver, the teacher must have passed CBEST at the first oppor-
tunity or the document is no Tonger valid. If you can enclose the
CBEST verification transcript, we can add your county to the document.
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3.

If a substitute teacher from another county wants to add your county
and the original application is still in the Commission office, send
the $20 and the new statement of need, and in your cover letter ask-

~us to match to the application in house. The same cautions apply as

in two (2) above

The county-issued 41-SUB documents may have two counties listed, but,
to do that, you must have the signatures of both superintendents on
the form. You and the other county will have to arrange to have a
complete set of records on file in both offices. CTC still gets the
original -of the 41-SUB and the applicant still gets the third copy.

DO NOT, UNDER ANY CIRCUMSTAWCES, ADD A.COUNTY TO_AN ALREADY—PREPARED.

41-SUB DOCUMENT. Never fill out a 41-SUB for less than the full $40

fee. If a teacher working on a 41-SUB wants to add another county,
return the applicant's copy of the 41-SUB to the Commission with the
$20 fee, new statement of need, and cover letter, and we will prepare
the document with both counties listed on it. /

It is still acceptable to apply for two or more 30-day Substitute
Emergency Credentials for separate counties using separate applica-
tion forms and $40 fees. This has the advantage of providing a
"county copy" of the document for each county employing the substi-
tute teacher; when we 1ist two counties the "county copy" will go to
the county filing the application or the county listed first on the
document. A Tetter sent with the document will advise the teacher
to be sure the document. is properly registered in each county listed.

CIf you have any questions, please contact our Information Services 0ffice.




