STATE OF CALIFORNIA . EDMUND G. BROWN JR., Governor

COMMISSION FOR TEACHER PREPARATION AND LICENSING
1020 O STREET
SACRAMENTO 95814

April 20, 1978 : 77

-7842

TO: Deans, Schools of Education .gi:”/'—‘_
FROM:

Peter L. LoPresti, Executive Sec
SUBJECT: Institutional Credential Issuance

This is a follow-up to my letter of February 21, 1978 (77-7833) inviting the
Deans of the Schools of Education to participate in the program for
institutional issuance of multiple and single subject credentials, clear and
preliminary.

We thank you for your respomse to our proposal and we are pleased that you
have agreed to participate. Your cooperation will be needed in the subsequent
training sessions. :

A training manual is enclosed for the use of your credential analyst or other

approprlate person who will be responsible for the program operation and who

will receive training conducted by Commission staff, If that analyst leaves

the position, the processing of credentials will revert to the Commission until
: the replacement analyst has completed the required training by Commission staff,
: It 1s your responsibility to notify the Commission when your analyst leaves

‘ the position. You must arrange to have the replacement analyst obtain the .

required training before you may resume issuing credentials at the institutiom.

Training by Commission staff will be arranged by the middle of May so that your
June graduates from the teacher education program can be issued credentials
under this institutional issuance procedure,

Training sessions will be conducted in‘geographical areas with five to six

Institutions In a central location. - , '
Following 1s a schedule of training sessions which will be conducted by
Commission staff members. Your analyst must attend one of the sessions. If

unable to attend the session in your area, the analyst will need to attend in
another area. ’

April 26---California State University, Los Angeles, Rm. 431, Student Union
(Contact Theodora Kostka at (213) 224-2649 regarding parking,)

April 27-—University of California, Davis, Kerr Hall, Rm, 166

Aﬁril 27-~fCalifornia State College, San'Bernardino, Commons Building 2319 (CO 219)
April 27---University of California, Santa.Barbara, Phelps Hall, Rm. 1172A

April 28———Point‘mea College, Evans Hall, Rm., 121 |

' v April 28-—-Calif0m.ia State College, Bakersfield, Dorothy Donshue Hall, Rm, A-108

April 28---University of California, Berkeley, Tolman Hall, Rm, 1515
(Contact Marjanne Legun at (415) 642-0836 regarding parking,)



INSTRUCTIONS FOR INSTITUTIONAL ISSUANCE QE_CREDENTIALS

Only those institutions receiving approval from the Commission are to participate
in this program, ' ,

Each participating institution must identify a credential analyst or other _
appropriate person who will be responsible for the program operation and who will
receive training conducted by Commission staff. Should that analyst leave this
position processing will revert to the Commission until the replacement analyst
has completed the required training by Commission staff. It is the institution's
responsibility to notify the Commission when the trained analyst leaves the
position and to make zrramgements for Commission training of the replacement
analyst before institutional issuance of credentials can be resumed,

Only Multiple Subject credentials (clear), Multiple Subjects credentials (five-
year preliminary), Single Subject credentials (clear), and Single Subject (five-
year preliminary) credentials are to be issued. : :

Any application involving a 'yes' answer to question 9d on the application form,
or any other special problem or unusual circumstance, must be routed to the
Commission for regular processing. Lo '

The Commission will supply upon request nﬁmbered and controlled credentiél;blanks.

The original (parchment) credential is for the candidate., The first carbon copy
is to be attached to the applitation and forwarded to the Commission along with
the required fee(s) and two fingerprint cards (unless previously submitted). The
second carbon copy needs to be retained at the institution for audit and control
purposes for a period of two years., ‘ '

Each participating institution shall furnish its own stamp to be used on the lower
right front of the application and bearing the following notation:

ISSUED BY

(in 1/2'inch letters)

(Name of Institution)

Credential Number

Effective Date to

BID Cards: Enclosed

Previously Submitted

When the document has been typed the analyst should write the Credential Number and
Effective Dates on the stamp and indicate the BID Cards information.

The first sheet of the application will be submitted to the Cbmmission with the first
carbon copy of the credential. The second sheet of the application will be retained

by the institution with the second carben copy of the credential,

Transcripts will not be required for applicants who are being recommended provided
the institution maintains a student file for two years.

-



Institutions will be responsible for document control and accountability for documen

Instituticns should submit completed documents, used applications and fingerprint ca
to the Commission periodically but not less than monthly. These materials are to be
sent under separate cover and marked ""Attention: Janet Oliver."

Do not submit additional "recommended” applications to the Commission for any
individual before you send in your "institutional issuance'" packets. These
applications may be submitted at the same time as long as they are sent with a
separate cover letter. Transcripts are required with the latter.

ts. .,

Y—"

Coordination and facilitation worksheps will be set up as needed to provide training

to the participating institutions.

Reports may be required of institutions on a regular basis.

DOCUMENT PREPARATION INSTRUCTIONS

You will receive a packet of credential blanks which will be used for the four types

of credentials being issued. Those institutions which participated in the Pilot
Project may continue to use the partially preprinted documents using previous

instructions until supplies have been exhausted. New supplies of credential blanks

will not be partially preprinted.

Before processing, check the fingerprint cards to determine if the sex, height,
date of birth, etc. and signature of applicant are completed, The sections in

questicn are noted on Attachment B, If the information is not completed, secure the

information prior to the processing of the case.

credential fee. A separate $20 fee is required for each examination submitted for
recording. . . A

With reference to credential documents, the following areas will be completed by.

. Be sure that any examination processing fees ave with the application as well as the

your office. Sample documents are included to guide you in setting up the documents,

Please Use Documents in Sequence.

(1) Reg. No:

Locate the applicant's social security number from 1B on the application

(Attachment A) and type that number to the right of the reg. no. in the upper

right hand corner of the credential.

"(2) Credential Holder's Name:

Type the applicant's name in capital letters as given on 1A of the application
(Attachment A), being sure to center the name below the word "to.' Type the
name according to the following criteria:

First, Maiden, Last (married women)
or First, Middle, Last (men, single women)

If you have any questions about the typing of the name, type the name the way
the applicant signed the oath/affidavit on the back of the application.

(3) Type:

Type @ithbr Multiple Subject or Single Subject as appropriate to the credential

being issued.



(4) Class:
Type Clear or Preliminary as appropriate to the credential being issued.

(5) Authorizations:

Type R-2 for Multiple Subject or R-1 for Single Subject credential as shown
on the illustration.

(6) Renewal:

Type four asterisks **#%* yhen issuing a clear. Type R-14 when issuing a
preliminary credential, See illustratiom. : :

(7) Valid date:

The issuance date of the credential will be the effective date of the
credential on 3A of the application. 1If there is no effective date, use the
completion date of program or the date the recommendation was signed om 3C.
If the completion date and the recommended date are different, use the later
-date, The explration date will be five years plus the remainder of the
issuance month., While the issuance date can be any day of the month, the
expiration date must be the first day of the next month following the
issuance month. ' S

EXAMPLE:  7-1-78 - 8-1-83 10-3-78 - 11-1-83
8-15-78 - 9-1-83 12-10-78 - 1-1-84

(8) Restrictions:

Type four asterisks. See 1llustration.

(9) Subject or Category:

a. Multiple Subject Credentials:

If Commission accepted waiver is checked on 3B of application
"(Attachment A), type four asterisks next to Subject or Category line.

Subject or Category: ###%

If Commission approved examination 1s checked on 3B of application, type
as below:

Subject or Category: General Subjects

(Examination)
e ok

If Bilingual/Cross cultural emphasis is indicated on 2C of application,
type as below: : -

For subject matter waivers:

Subject or Category: Bilingual/Cross

Cultural Emphasis:
‘Spanish
Kdkd



For Commission approved examinations: ' .

Subject or Category: General Subjects
(Examination)
Bilingual/Cross
Cultural Emphasis:

Spanish
Fedek

Single Subject Credentials:

Type the subject or subjects given on 2C of the application (Attachment A)
next to Subject or Category line, A list of the only acceptable single
subject categories are on Attachment C. By statute, no other subjects can
be listed on the credential docunment, :

Check 3B to determlne if subject is by waiver or examination. If subject
is by examination, type as below: :

Sub ject or Category: Inglish
: (Examination)
fekkk

If one subject is by examination and one is by Qubject matter waiver, type

as below? | | | | A o

Subject or Category: English
(Examination)

History
Fodekk

.If all subjects are by examination, type as below:

Subject or Category: English
' (Examination)
History

(Examination) -
Kk

" Always be sure to type four asterisks at the end of the list‘of subjects,

I1f Bilingual/Cross cultural emphasis is indicated on 2C of application,
type as below:

For subject matter waivers:

Subject or Category: English
Bilingual/Cross
Cultural Emphasis:
Spanish

Kk - : ’



(10)

(11)

(12)

(13)

For Commission approved examinations:

Subject or Category: English
- (Examination)
History
Bilingual/Cross
Cultural Emphasis:

Spanish
® ek

It is recommended that another typist proofread the document for accuracy prior
to distribution of the credential to the applicant and to the Commission.,
Attachment D can be used as a checklist by the proofreader. If another typist
is not available, it is suggested that the typist proofread the credentials

the following day using the checklist.

At the time you are,proof:eading the dochnent, please check to make sure that
all three coples have the same document code number.

When an error is made on a document, attempt to erase the error on all three
coples, While the copies do not have to be absolutely perfect, they should be
neat and legible. The original copy should not evidence the correction at all.
When retyping the corrected document place additional carbon between the coples.
If the document cannot be corrected, write VOID across the original document
and both copies, initial and date them. Voided documents should be returned
along with the completed documents to the Commission after making proper
notation in your records for auditing purposes,

If the document is correct, provide the original ﬁarchmeﬂt document to the
applicant. The first carbon copy will be forwarded to the Commission along

- with the first page of the application, fingerprint cards and fees. Retain

the second carbon copy of the document together with the second page of the
application for your files.

Include the State of California's "Code of Ethics of the Teaching Profession"

(14)

(15)

(16)

an

with the original copy of the document.

When issuing the preliminary credential include, with the document provided
the candidate, the Commission's form letter, Code R-14 (Ryan-Teaching-1).

Stamp the Commission's copy of the document as well as the lower right of the
application with the institutional stamp described on page 1 of these
instructions. ‘ » :

Completed forms should be returned to the Commission at the end of each month.
If you have a large nunber of these, you may wish to tramsmit them twice a
month, Enclosed are the reporting forms that are to be used in transmitting
the completed documents,

If you have any questions, please contact the Commission's Information
Services; phone (916) 445-7254,



DO NOT DETACH ANY PARY OF THIS APPLICATION

CTPL

STATE OF CALIFORNIA
COMMISSION FOR TEACHER PREPARATION AND LICENSING
P.O. BOX 2670, SACRAMENTO, CALIFORNIA 95812

" APPLICATION FOR CREDENTIAL AUTHORIZING PUBLIC SCHOOL SERVICE County/District/Institation Use Only.

7

PLEASE PRINT (CIRCLE MR OR MS.) vour relisions pamels) . .
1, Mr. _ '
Ms '
Last name / A First Middle

" IMaiden Name ' \ Business | - .

Mai N ( ) Phone No.: Area Code | Filing Date

All Former Married Name(s): ”

run Home | - Recon

( ) Area Code |

I—,— ‘ (PLEASE PRINT) '—l

California County of Employment

Applicant’s
Name: : VIERT .
= ; 1. : .
Mailing . Fist e ast California County of Residence
Address: i : D .
ate of Birth
Strect and Number ) . . Month Day Year
" Place of Birth ‘
City State Zip-Code ~e , P
Social Security / B_
Number - -
‘ (For Privacy Act Notification see Page 4)
Have you ever held a California credential or permit authorizing [7] Yes Give: Type
teaching or service in California public schools? ] No ' . _
' ' Date of expiration 19
9. APPLYING FOR: 2. A '
Give exact type, title or description of credential, certificate, permit, certificate of competenc e

[J Emergency [ Internship g[l Preliminaryl ; sty [

d Teaching minor(s)

~

For Teaching Credential, Indicate: " Teaching major(s i :

For Designated Servi © Servi ' , " '[] Full-time [ Adult

or Designated Service or - ervice . _ " .
Subject Credential, Indicate:  or subject(s) [] Part-time [:'l Vocational

3. FOR USE ONLY OF A CALIFORNIA TEACHER PREPARATION INSTITUTION, SCHOOL DISTRICT OR OTHER LOCAL EIBUCA’TT“)N'

AGENCY. Applicants applying directly to the Commission do not complete.

District
(Name) : Employing:  County.
California recommending institution Agency.
. 3 A (Signature of E_mployer)
Completion date of program or effective date of Date of Assessment: :
. Competency Certificate

. = ( Credential)
THE_RECOMMENDING AUTHORITY HAS REVIEWED THE APPLICATION, PREPARATION AND/OR EXPERIENCE AND CERTIFIES

Fee Stamp —> " ATTACHMENT A b

TIHAT THE APPLICANT: . .
{ Formal Recommendation) [ Has completed or is completing a_program for the credential described in Number 2 above, .

(Internship) [ Is recommended- for thé internship credential described in Number 2 above in accordance with the program

approved by the Commission. For service in

District County
“Waiver examination [] has been [J has not been completed. .
(Designated Subjects) [ Meets the requirements for the designated subjects credential described in Number 2 above,

il roqui s ha ‘ I Bed
Splc;éllgtv:ucdcnn 1l requirements have been met by the applicant as veritie FOR LICENSING BRANCH USE ONLY

[] Commission-accepted waiver of subject matter program in:

(Subjects to be listed on credential. ) 3 B
[0 Commission-approved examination(s) in

(Verify examination score and submit fee for recording,.
g

m| T]wo imit course or cxamination on the U.S. Constitution has been com-
pleted.

[0 Health education unit requitcment has been completed.

[0 Reading requirement has been completed.

: o B 4
" (Signature) Officer Authorized to Recommeng L Date

O This application is being returned for completion. See letter from the Com-
mission for Teacher Preparation and Licensing for instructions.

denicd and terminated. See letter from the Commission for Teacher Prepa-

Q Since you are not eligible for the credential, this application has been

ration and Licensing for instructions,
(PAGE 2 ON THE REVERSE MUST BE COMPLETED AND SIGNEDR BY THE APPLICANT)



APPLICANT |

LEAVE THIS SPACE BLANK

‘LAST NAME

SIGNATHRE OF PERCO M

RN

,

CONTRIBUTOR AND ADDRESS

RESIDENCL QF PERSON VINCFREPRINTED

SIGNATURE OF OFfc 14

TYPI OR PRINT ALL REGUTSTED DATA

CHASSED Y
SEARCHED BY

"riteo BY

CHEVCKED BY

FILL OUY REVERSE SIDE COMPLETELY

1 RIGHT THUMB

6 l.ETT THUMEB

PAKINS FINGERPRINTS

PAYMENT
OF FEE
REQUIRED FOR
PROCESSING
BY ClII

2 RIGHT INDEX

7 LEFT INDEX

SIMULTANEOUSLY

FIRST NAME

ATTACHMENT B

. - -
" AGENCY AND ADDRESS

GCummission for Teacher
Preparation and Licensing
P.0. Box 2670

Sacramento, California 95812

MIDDLE NAME

HT (N | WT
3 _|3a

DATE OF BIRTH

_4

HAIR

i

NUMBER LEAVE

DATE FINGERPRINTED

CLASS,
PLACE OF BIRTH

Ccimizensiie
REF.

I 3 RIGHT MIDDLE

Tl T elteFTMibbltE | - 9 LEFTRING '
- - 4. SURPREDRI L L.

LEFT THUME

LEFT FOUR [INGFRS TAKEN

FORM BID 7 itrey 1 12y

RIGHT THUMB

THIS SPACE BLANK

4, RI-GI-{T RI-NC:: i

RIGHT FOUR FINGERS TAKEN SIMULTANEOUSLY

EYES
S ar

S RIGHTLITTLE

10 LEFT LITTLE

'BUREAU OF IDENTIFICATION
SACRAMENTO. CALIFORNIA

48163 404 1.77 1004 /\ Osr



ATTACHMENT C

Single Subjects for the Ryan credential (from Education Code 13147 or 44282). .

English

Pﬁysical Science
Life Science
Matheﬁatics
.Social Science
History
Government
Industrial Arts
Physical Education
Business

Music

Art

Home Economics . '

Agricuiture

Foreign Language(s) [Including, but not limited to these languages.]

French
Spanish
Russian

German
Chinese

Type Foréign Language as below:

Subject or category: Forelign Language:
French
Rk

Subject or category: Foreign Languages:
French -

Russian
Fhdkk




Document Review Checklist

(1) Does the Reg. No, correspond to the social secutity number on 1B of
: Attachment A?
(2) 1Is the name all in caps.? '
Is the name typed correctly as noted on 1A of Attachment A?
If woman: First, Maiden, Last
If man: First, Middle, Last
(3) Does the type correspond with the application? Single or Multiple Subject?
(4) Does the class agree with the application? Preliminary or Clear? -
(5) Does the authorizatioﬁ R-2 or R-1 agree with the type of document?
(6) Does the Renewal agree with the Class? R-14 for Preliminary or four asterisks
for a Clear document.
(7) Does the issuance date correspond with 3A of Attachment A?
If 3A is not completed, does it correspond with 3C of Attachment A7
(8) 1Is the expiration date five years plus the completion of the issuance month?
EXAMPLE: 6-17-78 -~ 7-1-83
(9) - Are four asterisks typed on the Restriction?
(10) 1Is the Subject or Category typed correctly?
Multiple Subject
Check to see if granted by waiver or examination:
- 1If by waiver, no subject should be listed - four asterisks should be
typed next to subject and category,
- If by examination, the subject/category should read:
General Subjects
(Examination)
ddkkk
Single Sub ject
Check to see if the subjects listed on credential correspond to subjects
on 2C of Attachment A:
- Are the subjects valid? - Check Attachment C
- Check 3B of application to determine if by examination,
(11) Check 2C of application (Attachment A) to see if Bllingual/Cross Cultural
Emphasis should have been listed.
(12) 1Is the "Code of Ethics' attached with the'applicant's document?
(13) 1Is the form, Code R-14 (Ryan-Teaching-1), enclosed with prelimiﬁaty credentials?
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The SHtate nf @aliformia

C e issues this

& . T to

JANE MARTE JONES

Type .. . . .. . _ .. Eﬁwﬁwwwm .mGU.u. m.o#
Class. . . . .. . . MHmHHB.HBmHMN
Authorizations .. . .R-2

Remewal . . . . . . R-14 "

Grades—Preschool, Grades 1-12, and adult classes

Valid. . . .. .. .9-3-78 - 10-1-83

kkhkkk

Restrictions . . . . .

CHAIRMAN, COMMISSION FOR TEACHER
PREPARATION AND LICENSING

L " -

. N ~
EXECUTIVE SECRETARY, COMMISSION FOR
TEACHER PREPARATYTION AND LICENSING

SEE REVERSE FOR EXPLANATION OF CODED ITEMS

Reg. No. 561-74-0207

~ @earhing Credential

Subject or category: * % % %

PRESIDENT, STATE BOARD OF EDUCATION

N@%@% o

SUPERINTENDENT OF PUBLIC INSTRUCTION
SECRETARY, STATE BOARD OF EDUCATION
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e T
- @he State of Culifoeniy

RET , . issues this

-~ Traring

4o
S . Lo ' JANE MARTE JONES

.

Subject

\

Reg. No. 561~74-0207

Nyredential

Type. . . . . . . Single
Class. . . . . . . Clear : S Subject jor category: English
| (Examination)
Authorizations .. . . R-1 History
*kkk

Renewal . . . . . J#**%%*

Grades—Preschool, Grades 1--12, and adult classes

Valid. . . . . . . 10-12-78 - 11-1-83 r Ow
e v.m...u o
Restrictions . . . . F*#*%% EUREK

Forenciscs (s

CHAIRMAN, COMMISSTON FOR TEACHER
PREPARATION AND LICENSING

- - * ‘ "o 3z h
EXECUTIVE SECRETARY, COMMISSION FOR
TEACHER PREPARATION AND LICENSING SEE REVERSE FOR EXPLANATION OF CODED ITEMS

V\\N&&h\.&\ﬂw& \R\\Nﬁ&.&m& (L

PRESIDENT. STATE BOARD OF EDUCATION

SUPERINTENDENT OF PUBLIC INSTRUCTIOM
SECRETARY. STATE BOARD OF EDUCATION
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N TC 97943

T

Type. . . . . . . Multiple Subject

Class. . . . . . . .Clear .

Authorizations . . . .R—-2

Renewal . . . . . ***%

Grades—Preschool, Grades 1-12, and adult classes

Valid. . . . .. . .6-19-78 - 7+1-83

BRestrictions . . . . JKEEX

Forencises (st

CHAIRMAN, COMMISSfON FOR TEACHER
PREPARATION AND LICENSING

WA

 EXECUTIVE SECRETARY, COMMISSION FOR
TEATHER PREPARATION AND LICENSING

Reg. No. 561~74-0207

| @aum&% of Qaliforuia

‘issues this

i

Teaching Credential

" 1o

JANE MARTE JONES

?

S Subject or category: General Subjects
(Examination)
Bilingual/Cross
Cultural Emphasis:
Spanish
&k k%

T

PRESIDENT. STATE BOARD OF EDUCATION

20

SUPERINTENDENT OF PUBLIC INSTRUCTION
SECRETARY, STATE BOARD OF EDUCATION

SEE REVERSE FOR EXPLANATION OF CODED {TEMS




STATE OF CALIFORNIA

| |

EDMUND G. BROWN IR, Govern!,)/

COMMISSION FOR TEACHER PREPARATION AND LICENSING

LICENSING BRANCH

P.O. Box 2670

Sacramento, California 95812

(916) 445-7254

RE: CODE R-14

SPECIAL INFORMATION RELATING TO THE COMPLETION OF THE FIFTH YEAR OF POST-
BACCALAUREATE STUDY FOR THE MULTIPLE OR SINGLE SUBJECT CREDENTIAL,

Your preliminary credential has been issued in accordance with the provisions
of the Teacher Preparation and Licensing Law of 1970 (Ryan Act) and the rules
and regulations of the Commission for Teacher Preparation and Licensing. The
term of this credential is five years from date of issuance. You should
promptly contact a California teacher education institution approved to
recommend your type of credential and develop a program for the fifth year
requirement or the completion of the remaining requirements for a clear cre-
dential using the criteria given below, »

The fifth year of study may be utilized for any of the following purposes:

(a) Additiocnal éubject matter preparation; including, but not limited
to, pursult of a master's or higher degree, ‘

(b) Completion of an approved program'for an advanced or specialized
credential, _— ' '
(¢) 'An organized in-service progfam'for which college or university
credit is given. : :

(d)___Study undarlaken_to_complexefan_apptoved_pxogxdm—oﬁ—ptoiéssional
- preparation. : '

The clear credential requires satisfactory completion of a unit requirement
in health education, including, but not limited to, emphasis on the
physiological and sociological effects of abuse of alcchol, narcotics, and
drugs, and of the use of tobacco. '

All individuals receiving a clear téaching credential after July 1, 1979,
shall have received training in the needs of , and methods of providing
educational opportunities to, individuals with excepticnal needs.

Upon completion of the fifth year and other requirements as appropriate, you
will need to be recommended for your clear credential by the dean or chalrman
of the school of education or his designated representative. Failure to

- complete the program within the five years will result in the termination of

' your preliminary credential on the expiration date of your credential.

Rev. 4-78 CL-564 :
CODE R-14 (Ryan-Teaching-1)




