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Vision
Ensuring high quality educators for California's diverse students, schools and communities.

Mission
The purpose of the Commission is to ensure integrity and high quality in the preparation, conduct and professional growth of the educators who serve California's public schools. Its work shall reflect both statutory mandates that govern the Commission and research on professional practices. 

Goals
Goal 1: Promote educational excellence through the preparation and certification of professional educators
· Sustain high quality standards for the preparation and performance of professional educators 
and for the accreditation of credential programs

· Grant credentials, certificates and permits as set out in regulation and statute

· Evaluate and monitor the moral fitness of credential applicants and holders and take 
appropriate action

· Conduct, monitor and evaluate the programs and systems the Commission operates to 
maintain quality and assure the systems align with each other and other state systems


Goal 2: Support policy development related to educator preparation, conduct and professional growth
· Inform key legislators and policy makers on issues and ideas relevant to the Commission's 
scope of action

· Provide and report information to the legislature, stakeholders and other state agencies

· Propose new legislation

· Collaborate with and advise appropriate agencies

· Explore high quality routes for educator preparation

Goal 3: Provide quality customer service
· Provide services tailored to specifically defined customer needs and groups

· Provide current and consistent information

· Provide timely, accurate and responsive processing of credential applications, disciplinary 
cases and professional program reviews

· Use technological innovation to improve customer access to information and services
Goal 4: Enhance working relationship with stakeholders
· Maintain contacts with and respond respectfully to a diverse customer base

· Collaborate with stakeholders to develop and implement Commission policies

· Publicize the Commission's purposes, activities and accomplishments

Goal 5: Engage in evaluation, assessment and research studies that inform the Commission's work
· Track current trends and research in educator preparation and certification

· Utilize measurement studies to facilitate its work

· Regularly evaluate the effectiveness of Commission programs and policies

· Engage in, promote and participate in research activities related to the Commission's mission

· Use data collection and analysis to report on and improve the Commission's work


Goal 6: Maximize the effectiveness of the agency and its staff through the optimal use of technology, ongoing staff development and maintenance of a positive work environment
· Use technologies to support both ongoing operations and innovations designed to increase 
efficiency

· Communicate effectively to share information and increase productivity

· Conduct periodic review of the efficiency of the day-to-day operation and financial 
accountability of the Commission

· Implement, monitor and report on the outcomes of new program initiatives

· Offer staff opportunities for training and growth to maximize professional quality, and job 
satisfaction
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California School Paraprofessional Teacher Training Program

Introduction to the PTTP Handbook

This Handbook provides information about a number of topics that are intended to facilitate local administration of your PTTP project including law authorizing the California School Paraprofessional Teacher Training Program (PTTP), program guidelines related to participant academic and expenditure monitoring, appropriate and acceptable expenditures and funds recovery.  Information included in this document is intended to facilitate local administration of your program.

HANDBOOK CONTENTS

Section 1
Education Code Sections §44390 - §44393, Proposal and Grant Award Letter 

This section includes a copy of the latest version of the statute authorizing the PTTP.  For historical purposes, programs should include the original program proposal, your answers to questions asked by field readers, a copy of the initial Grant Award Letter and the General Grant Conditions for your project.   

Section 2
Bidders Conference Information – Q & A
Many commonly asked questions and answers are included in this section of the Handbook.   

Section 3
Guidelines for Local Administration and Funds Recovery
General administration guidelines regarding staffing and participant support are included. The Interagency Intercept funds recovery procedure is also reprinted in this section.  
Section 4

Funding and Record Keeping 
Continued funding, record keeping and state travel reimbursement information is included in this section. 

Section 5
CTC General Program Guidelines 
Commission General Program Guidelines affecting program administration are included here.

Section 6
 General Information
This section includes contact information for PTTP Directors and Coordinators, the list of PTTP partners, and a list of Professional Services Division Staff Responsibilities. 

i

THE CALIFORNIA SCHOOL PARAPROFESSIONAL TEACHER TRAINING PROGRAM

Program Purpose and Rationale 

The primary purpose of the California School Paraprofessional Teacher Training Program (PTTP) is to create local career ladders that enable school paraprofessionals – including teachers’ assistants, library-media aides, and instructional assistants – to become certificated classroom teachers in K-12 public schools. This pathway to teaching program was established in 1990 by Chapter 1444 of the Statutes of 1990 (SB 1690, Roberti) and added sections 69619 to 69619.3 to the State Education Code. The PTTP program was subsequently expanded by Chapters 737 and 831 of the Statutes of 1997 (The Wildman-Keeley-Solis Exemplary Teaching Training Act of 1997) which added sections 44390 to 44393 to the State Education Code (see Section 1).  Chapter 554 of the Statutes of 2007 (SB 193, Scott) was signed into law in October 2007.  SB 193 amended the law which now includes a mandate for common entry and participation criteria for new PTTP participants.  Please see Section I of this Handbook for the latest version of Education Code Sections 44390-44393.  

Description of the California School Paraprofessional Teacher Training Program

The California School Paraprofessional Teacher Training Program (PTTP) provides academic scholarships and other related academic support services to individuals, recruited from paraprofessional job classifications, seeking a preliminary California teaching credential as a K-12 teacher (with special emphasis on individuals seeking to become bilingual, special education, K-3, or teacher in another field of identified district need). PTTP programs are sponsored by local school districts, county offices of education and/or consortia that apply to the Commission for program funding based on a competitive grant application process. Although there is no legislative requirement for expenditure of matching local funds by program sponsors, participating districts are responsible for local efforts in terms of recruiting and enrolling participants in the program, monitoring the progress of participants in accordance with each participant’s individual education plan, providing supplementary academic support services as needed by participants, assigning mentors, or “buddies”, to facilitate continued progress and expending state program funds in accordance with the approved program budget. Participants do not directly receive program funds.  Instead, the program sponsor expends state program funds on behalf of the participants for the tuition, fees, books and other services at an institution of higher education (IHE) while the participant is completing his/her education and/or teaching credential preparation.

In October 2007, Senate Bill 193 (Scott) was signed into law and became effective January 1, 2008.   The bill includes, among other things, common program entry requirements for new PTTP participants that mirror the paraprofessional employment criteria included in the No Child Left Behind Act of 2001.  Prior to participation in the PTTP, participants must provide verification of 1) possession of an associate or higher level degree or, 2) completion of at least two years of study at a postsecondary education institution or, 3) a passing score on a formal academic assessment, based upon a job analysis for validity purposes, that demonstrates knowledge of, and the ability to assist in the instruction of reading, writing, and mathematics.  Additionally, to determine criminal history, SB 193 requires that new PTTP participants must obtain a Certificate of Clearance prior to participation in the program. This character and identification clearance is the same clearance that is required for student teachers and other certificated staff prior to working with children in the public schools. 

The statewide PTTP served 1,735 participants during 2007-2008 within thirty-seven local school district/college and university partnerships.  A complete list of program sponsors and partner colleges and universities can be found in Section 6 of this Handbook.  

Program Funding History

Although the initial legislation authorizing the California School Paraprofessional Teacher Training Program was enacted in 1990 and amended in 1991, funding for program implementation was not provided until the 1994-95 state budget. The PTTP was identified at that time as a pilot program, with a legislative requirement to recruit a maximum of 600 paraprofessional participants.  Initial program funding in the 1994-95 state budget was set at $1.478 million in local assistance funds for program implementation, and $60,000 in funds added to the budget of the Commission on Teacher Credentialing to administer the program.  These state operations funds were available for that fiscal year but were not included in subsequent budgets.  For the other twelve years that the Commission has administered the program, administrative costs have been sustained in the base budget of the Professional Services Division of the Commission.    

Subsequent expansion legislation (1997) required the PTTP to recruit a minimum of 600 paraprofessionals and established an expenditure cap of $3,000 in state funds per participant per year.  However, no funding was allocated for the required program expansion. Additional funding became available in the 1999-2000 state budget through a $10 million program augmentation, bringing program funding to $11.478 million.  PTTP program funding was reduced in July 2002 in response to fiscal challenges faced by the state.  The PTTP allocation was reduced from $11.478 million to $6.583 million.  

Although there have been increases in tuition costs, the PTTP received no funding increase since funding augmentation in 1999-2000.  In 2006, the Budget Bill Act of 2007 allocated a PTTP per capita funding increase of $500.  As of July 1, 2006, program funding increased from $6.583 million to $7.80 million and participants receive $3,500 annually to support their teacher certification goal. 

Program Outcomes

As of summer 2008, 1,708 graduates of the California School Paraprofessional Teacher Training Program have successfully completed the program by earning a California Preliminary Teaching Credential.  An additional 128 current program participants are presently serving as a teacher of record in K-12 public schools while completing a District or University Intern program (98 participants), or serving on an emergency or provisional permit (30 participants).

In 2007-08, the PTTP program served 1,735 participants who are working on completing their bachelor’s degrees and/or their professional teacher preparation. Of the 1,735 PTTP participants, 466 are enrolled at the Community College level; 707 are working on completing their B.A. degrees at a California four-year college/university; and the remaining 562 are enrolled in the teacher preparation program at a California four-year college/university and/or a district or university intern program.
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( SECTION 1 (
EDUCATION CODE SECTIONS

 §44390-§44393

GRANT PROPOSAL

ADDITIONAL INFORMATION REQUEST AND RESPONSE

GRANT AWARD LETTER

PTTP GRANT CONDITIONS

( SECTION 1 (
This section contains a copy of Education Code Sections §44390-§44393 authorizing the California School Paraprofessional Teacher Training Program (PTTP).  Each local PTTP project is to be administered according to the proposal submitted by your LEA and approved by the PTTP Proposal Review Panel, and the Grant Terms and Conditions that govern your grant award.  Program changes and budget modifications must be approved by the CTC Project Director.  Written approval of change(s) made to the program must be received from the Commission prior to local implementation.

Senate Bill No. 193

EDUCATION CODE SECTION 44390-44393

Chapters 554 of the Statutes of 2007

amending the California School Paraprofessional Teacher Training Program

44390.  The Legislature hereby finds and declares that over the next five years, as many as 50 percent of the classroom teachers in many urban school districts with large percentages of minority pupils will be eligible for retirement.  The Legislature further finds and declares that in many school districts there are a number of classified employees, particularly minority group members, who are enrolled in, who have been enrolled in, or who would be interested in enrolling in, a teacher training program leading to a teaching credential if they were provided assistance in applying for admission and financial aid for that purpose.

The Legislature also finds and declares that educational paraprofessionals who serve pupils in the public schools provide valuable instructional services to public school pupils.  A program to enhance instructional competencies and to prepare school paraprofessionals to become teachers would result in improved services in terms of their role in the instructional program in the classroom.

44391.  This article shall be known and may be cited as the Wildman-Keeley-Solis Exemplary Teacher Training Act of 1997.

44392.  For the purposes of this article, unless the context clearly requires otherwise, the following terms shall have the following meanings:

   (a) "Applicant" means a school district or county office of education applying for program funds under the California School Paraprofessional Teacher Training Program established pursuant to Section 44393.

   (b) "Institutions of higher education" means the California Community Colleges, the California State University, the University of California, and private institutions of higher education that offer an accredited teacher training program.

   (c) "Participant" means a school paraprofessional who elects to participate in the California School Paraprofessional Teacher Training Program.

   (d) "Program" means the California School Paraprofessional Teacher

Training Program established pursuant to Section 44393.

   (e) "School paraprofessional" means the following job classifications: educational aide, instructional aide, special education aide, special education assistant, teacher associate, teacher assistant, teacher aide, pupil service aide, library aide, child development aide, child development assistant, and physical education aide.

   (f) "Teacher training program" means an undergraduate or graduate program of instruction conducted by a campus of an institution of higher education that includes a developmentally sequenced career ladder to provide instruction, coursework, and clearly defined tasks

for each level of the ladder, and that is designed to qualify students enrolled in the program for a teaching credential authorizing instruction in kindergarten and grades 1 to 12, inclusive.

44393.  (a) The California School Paraprofessional Teacher Training Program is hereby established for the purpose of recruiting school paraprofessionals to participate in a program designed to encourage them to enroll in teacher training programs and to provide instructional service as teachers in the public schools.

   (b) The commission, in consultation with the Chancellor of the California Community Colleges, the Chancellor of the California State University, the President of the University of California, the chancellors of private institutions of higher education that offer accredited teacher training programs, and representatives of certificated and classified employee organizations, shall select 24 or more school districts or county offices of education representing rural, urban, and suburban areas that apply to participate in the program. The commission shall ensure that, at a minimum, a total of 600 school paraprofessionals are recruited from among the 24 or more participating school districts or county offices of education. The criteria adopted by the commission for the selection of school districts or county offices of education to participate in the program shall include all of the following:

   (1) The extent to which the applicant demonstrates the capacity and willingness to accommodate the participation of school paraprofessionals in teacher training programs conducted at institutions of higher education.

   (2) The extent to which the applicant's plan for the implementation of its recruitment program involves the active participation of one or more local campuses of the participating institutions of higher education in the development of coursework and teaching programs for participating school paraprofessionals. Each selected applicant shall be required to enter into a written articulation agreement with the participating campuses of the institutions of higher education.

   (3) The extent to which the applicant's plan for recruitment attempts to meet the demand for bilingual-crosscultural teachers.

   (4) The extent to which the applicant's plan for recruitment attempts to meet the demand for multiple subject credentialed teachers interested in teaching kindergarten or any of grades 1 to 3, inclusive.  For purposes of this paragraph, each paraprofessional selected to participate shall have completed at least two years of undergraduate college or university coursework and shall have demonstrated an interest in obtaining a multiple subject teaching credential for teaching kindergarten or any of grades 1 to 3, inclusive.

   (5) The extent to which the applicant's plan for recruitment attempts to meet the demand for special education teachers.

   (6) The extent to which a developmentally sequenced series of job descriptions leads from an entry-level school paraprofessional position to an entry-level teaching position in that school district or county office of education.

   (7) The extent to which the applicant's plan for recruitment attempts to meet its own specific teacher needs.

   (8) The extent to which the applicant's plan for implementation of its recruitment program involves participation in a district internship program pursuant to Article 7.5 (commencing with Section 44325) and Section 44830.3 or a university internship program pursuant to Article 3 (commencing with Section 44450) of Chapter 3.

   (c) An applicant that is selected to participate pursuant to subdivision (b) shall provide information and assistance to each school paraprofessional it recruits under the program regarding admission to a teacher training program.

   (d) (1) The applicant shall recruit and organize groups, or "cohorts," of participants, of no more than 30, and no less than 10, in each cohort. Cohorts shall be organized to consist of participants having approximately equal academic experience and qualifications, as determined by the school district or county office of education. To the extent possible, the members of each cohort shall proceed through the same subject matter and credential programs. The members of each cohort shall enroll in the same college or university and shall be provided appropriate support and information throughout the course of their studies by the applicant.

   (2) An applicant shall require participants to satisfy all of the following requirements prior to participating in the program:

   (A) For the purpose of obtaining current criminal history information from the Department of Justice and the Federal Bureau of Investigation, obtain a certificate of clearance from the commission pursuant to Sections 44339 to 44341, inclusive, and related regulations adopted by the commission.

   (B) Provide verification of one of the following:

   (i) Has earned an associate or higher level degree.

   (ii) Has completed at least two years of study at a postsecondary educational institution.

   (iii) Has received a passing score on a formal academic assessment that demonstrates knowledge of, and the ability to assist in the instruction of, reading, writing, and mathematics. The formal academic assessment shall be based upon a job analysis for validity purposes and shall be made readily available to examinees.

   (3) An applicant shall certify that it has received a commitment from each participant that he or she will accomplish all of the following:

   (A) Graduate from an institution of higher education under the program with a bachelor's degree.

   (B) Complete all of the requirements for and obtain a multiple subject, single subject, or education specialist teaching credential.

   (C) Complete one school year of classroom instruction in the district or county office of education for each year that he or she receives assistance for books, fees, and tuition while attending an institution of higher education under the program.

   (4) To the extent that a participant does not fulfill his or her obligations, as set forth in paragraph (3), the participant shall be required to repay the assistance. If a participant is laid off, the participant may not be required to repay the assistance until the participant is offered reemployment and has an opportunity to fulfill his or her obligations under this section.

   (5) Except as otherwise provided in paragraph (4), if a participant is unable to fulfill his or her obligations pursuant to paragraph (3) due to a serious illness, a pregnancy, or another natural cause, the time period for repayment of the assistance shall be extended by a maximum period of one year.

   (6) Except as otherwise provided in paragraph (4), if an interruption in employment caused by a natural disaster prevents a participant from completing one of the required years of service, the time period for repayment of the assistance shall be extended by a period equal to the period between the date the interruption of employment begins and the date employment resumes.

   (e) The commission shall contract with an independent evaluator with a proven record of experience in assessing career-advancement programs or teacher training programs to conduct an evaluation to determine the success of the recruitment programs established pursuant to subdivision (b). The evaluation shall be conducted once every five years and shall incorporate data annually collected by the commission and reported to the Legislature. The commission shall complete the evaluation with existing resources. By January 1 of each year in which an evaluation is conducted pursuant to this subdivision, commencing with January 1, 2009, the commission shall submit the completed evaluation to the Governor and the education policy and fiscal committees of the Assembly and Senate. The evaluation shall include, but is not limited to, all of the following:

   (1) The total cost per person participating in the program who successfully obtains a teaching credential, based upon all state, local, federal, and other sources of funding.

   (2) The economic status of persons participating in the program.

   (3) A description of financial and other resources made available to each recruitment program by participating school districts or county offices of education, institutions of higher education, and other participating organizations.

   (4) The extent to which pupil performance on standardized achievement tests has improved in classes taught by teachers who have successfully completed the program, in comparison to classes taught by other teachers who have equivalent teaching experience.

   (5) The extent to which pupil dropout rates and other measures of delinquency have improved in classes taught by teachers who have successfully completed the program.

   (6) The extent to which teachers who have successfully completed the program remain in the communities in which they reside and in which they teach.

   (7) The attrition rate of teachers who have successfully completed the program.

   (f) Each selected school district or county office of education shall report to the commission regarding the progress of each cohort of school paraprofessionals, and other information regarding its recruitment program as the commission may direct.

   (g) No later than January 1 of each year, the commission shall report to the Legislature regarding the status of the program, including, but not limited to, the number of school paraprofessionals recruited, the academic progress of the school paraprofessionals recruited, the number of school paraprofessionals recruited who are subsequently employed as teachers in the public schools, the degree to which the program meets the demand for bilingual and special education teachers as well as meeting teacher needs in shortage areas as determined by the school district or county office of education, the degree to which the program or similar programs can meet that demand if properly funded and executed, and other effects upon the operation of the public schools.

   (h) (1) It is the intent of the Legislature that each fiscal year, funding for the California School Paraprofessional Teacher Training

Program be allocated to the Commission on Teacher Credentialing for grants to applicants pursuant to this section. A grant to an applicant shall not exceed three thousand five hundred dollars ($3,500) per participant per year. Funding for grants to applicants pursuant to this subdivision shall be contingent upon an appropriation in the annual Budget Act.

   (2) The commission shall report to the Department of Finance by

March 31 of each year the amount of funds collected by school districts and county offices of education as repayment of assistance pursuant to paragraph (4) of subdivision (d) and the amount of funds that remain unspent from the funds appropriated to the commission in the annual Budget Act for purposes of the program.
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( SECTION 2 (
SUMMARY OF BIDDERS CONFERENCE INFORMATION 

( Section 2 (
Information included in this section includes questions and answers discussed during the May 1992 and September 1999 Bidders Conferences.  Please note that the information has been updated to reflect current practice and is still valid and applicable to administration of the 2008-2009 PTTP. 

	SUMMARY OF BIDDERS CONFERENCE QUESTIONS AND ANSWERS




(1)
What is a paraprofessional?  Do participants have to be instructional aides?  What about a clerical person who would like to participate?  What about substitute bilingual teachers?

The legislation requires all participants in a program to be serving as paraprofessionals in schools.  For the purposes of this program, “school paraprofessionals” are defined as non-credentialed employees of the school district or county office of education who come into contact with pupils in educational capacities.   School paraprofessionals include educational aides,  teacher associates, teacher assistants, teacher aides, pupil service aides, library aides, child development aides, child development  assistants, special education aides, special education assistants, and physical education aides.  See Education Code Section §44392 for the definition of “Teaching paraprofessional”.

This category encompasses individuals who serve part-time in these classifications.  It also includes individuals who serve part-time in two or more classified positions, if one of these positions meets the definition (e.g., a teacher aide who also serves as a custodian).

A non-instructional classified employee (e. g, secretaries, janitors, etc.) would have to be transferred into a paraprofessional position in order to participate in the program.  The first step on the career ladder that leads from paraprofessional to teacher could move a classified employee who is not providing instructional services into an aide position.  If the program grows and expands over the next several years, classified personnel who are not currently working in classrooms may become eligible to participate in this program through an effective career ladder system. 

(2)
Can the definition of paraprofessional include Permit Teacher (childcare/preschool)?  Would preschool assistant teachers qualify as Paraprofessionals? 

If a local education agency employees non-certificated personnel in preschool or child care settings, they may be eligible to participate in this program if their 

positions fulfill the commission’s definition of “paraprofessional.”  However, all participants in the program are expected to earn basic teaching credentials that are required for teaching kindergarten and grades one through twelve.  It seems likely that paraprofessionals who have gained experience in K-12 classrooms will have the strongest backgrounds for being successful in a program of preparation for K-12 setting.

During the September 1999 Bidders Conferences, attendees were told that the holder of an Assistant Child Development Permit (which requires only 6 units of ECE/child development coursework) may participate in the program.  However, as previously stated, all participants are expected to earn credentials authorizing K-12 service.  Therefore, holders of this permit must have experience in a K-12 setting and have demonstrated some potential to succeed in a K-12 setting.  

(3)
In my district, I have 48 trainees and they all have worked 96 hours per semester in an educational setting within the district for which they receive a stipend.  They are students at the university who are enrolled in paid internships within the district.  Are they considered paraprofessionals?

If these trainees hold internship credentials, they are ineligible.  If they do not, they are still ineligible if they do not hold positions in the district that are non-certificated positions.  Please refer to question one, above, for a more thorough definition of a paraprofessional.  

(4)
Does part of the long-range plan include the fifth year?  
No.  During the early years of the program the Commission authorized programs to submit long range plans that included an analysis of the current level of academic training the participating paraprofessional possessed and an outline of requirements necessary for the participant to complete the BA degree and clear teaching credential.  In 2003, due to State budgetary constraints, the decision was made that the PTTP could no longer support participants through their clear credential and that holders of a preliminary credential are to be considered PTTP graduates.   A copy of the March 2003 e-message notifying program sponsors of this program guideline can be found in Section 5 of this Handbook.  

(5)
How many years will the program be funded?  Will funding be there in later years?  Will this program last forever?

The Commission intends to keep the Legislature and Governor informed about the implementation and effects of the Paraprofessional Teacher Training Program.  Annually, the Commission will re-examine the need for the program to continue, and will report its finding to the Legislature and the Governor.  As long as the need continues, the Commission will advocate continued funding for the program. 

Several key legislators have expressed considerable support for continued funding of the PTTP.  We hope and anticipate that this level of legislative support for the program will continue in the future, particularly if the continuing need for the program is demonstrated, but this continued support cannot be guaranteed or even assured. 

(6)
If a proposal is funded this year, will the LEA be required to re-apply each year?

Yes.  However, the reapplication process will be as streamlined as possible.  Each year, a local education agency that sponsors a funded program will be expected to submit a succinct report of its implementation of the program during the year.  The report will identify “lessons” that have been learned about the program design and administration, and will explain any changes that need to be made the following year.  This information is to be included in the Annual Report.  Local education agencies will be expected to agree to these conditions for continued funding for the initial acceptance of funds each year.

(7)
What do you consider to be a realistic number of units for paraprofessionals to take if they work 12 months per year?

The number or units a paraprofessional can register for each semester will depend on several variables, including:  whether the schools they work in are year-round; weekly work schedules; the amount of release time the district is willing to allow; the level and extent of support (including childcare, tutoring, study sessions, etc.) provided by the project; the projected time to degree; and the type of innovative program designed for your local project. The advantage of participants enrolling in two or more classes each term is that they hasten the time it takes to complete the program.  On the other hand, the heavier the unit-load, the more support participants will require in order to succeed.  The Commission is not prepared to define a “realistic” number of units for paraprofessionals to take but the Commission’s expectation is that participants are required to make adequately yearly progress and obtain certification as quickly as possible.

(8)
What would count as credit before coming to the university?


When a paraprofessional completes all credential requirements, your partner university will recommend the individual for a teaching credential.  In making this recommendation, the university is expected to exercise its discretion in awarding credit for academic work and experience the student completed prior to program enrollment.  The Commission expects universities to avoid duplication of studies on the part of the paraprofessionals in this program, but the Commission does not determine which prior experiences should be awarded credit by the university.  Program sponsors are encouraged to consult with partner IHE officials regarding their procedures and criteria for awarding credit for prior coursework and experience.
(9)
What latitude does an IHE have in making changes in programs that have previously been approved by the CCTC?

The Commission evaluates and approves programs of professional preparation on the basis of standards of program quality and effectiveness.  Each university program is expected to fulfill these standards at all times and for all candidates.  However, the university can exercise its discretion in determining how the standards are met.  In doing so, the university can adjust the program to meet the needs of individual candidates.  If an IHE must make significant changes in a program to accommodate the needs of paraprofessionals, and if the IHE wants to know whether the modified program would continue to meet the Commission’s standards, the changes in the approved program could be presented either (a) as part of the proposal for funding under the paraprofessional program, or (b) as a proposal for program modification following the award of the grant.  

Articulation Agreements

(10)
What about priority enrollment for paraprofessionals in this program?

To the extent possible, the program sponsor’s Administrative Team should secure commitments from partner colleges and universities for priority enrollment of paraprofessionals participating in this program.  Proposals submitted for consideration should address the feasibility of obtaining such a commitment, and present a variety of options, should course enrollment be denied to program participants.

Support for Paraprofessionals in the Program

(11)
Are there any specific pieces of legislation that regulate what local education agencies can do with childcare?

LEAs that “provide” childcare for paraprofessionals under this program will be required to comply with all of the laws and regulations governing childcare facilities. The best source of information on this issue would be the agency’s legal counsel.

(12)
Where does childcare fit into this program?

If lack of access to excellent childcare prevents a paraprofessional from participating in this program, it is a critical element of support.  Funding for childcare could come out of the district’s “Administrative and Support” portion of the grant.  Childcare might also be provided through in-kind contributions.  

The PTTP is not intended to support all childcare costs for participants.    If your proposal includes childcare costs it should be used only when a participant is prevented from attending classes.  

(13)
Can money be allocated for support services (e.g., CBEST preparation, tutors, etc.)?

Yes.  CBEST preparation and tutoring are two very important types of support that should be provided to participating paraprofessionals as part of this program.  A proposal for funding should describe all kinds of support to be provided to paraprofessionals in the program.  The proposed budget should show how much each type of support would cost.  A portion of the grant funds can be used to defray the costs of examination preparation courses that program participants must complete.  Note, however, that the RFP identifies “in-kind contributions” by the program sponsors as a factor in the evaluation of proposals.  Support services may be an area where contributions could be made with the use of locally redirected resources.  

(14)
Should the support be from the district only?

No.  Every member of the partnership should play a role in supporting the paraprofessionals in this program.  Colleges and universities might provide academic support, through advising, tutoring or other appropriate means.  It is the responsibility of each partner to keep records of all support provided and whether or not it is supported through grant funds or as an in-kind contribution.

Cohorts of Participating Paraprofessionals

(15)
Can a cohort attend some classes together but not all of them?

The Commission does not expect all members of a cohort to be in “lockstep” as they participate in this program.  Members of the cohort must attend the same institution, but they will inevitably have differences in courses they have completed and need to complete, and they may pursue degree programs individually.  If the program designed under this grant includes innovative course offerings, for instance on the school site, then all members of the cohort, to the extent feasible, should attend together.

(16)
Do all members of one cohort have to be enrolled in the same IHE or can they be mixed between a community college and a four-year IHE?  
Because of the Legislative intent, the standard or conventional pattern will be for all members of a cohort to be enrolled in the same community college, or in the same four-year institution.  If a bidder wishes to depart from this pattern, the proposal must explain the extent to which the cohort will be divided, and must include a rationale for the alternative arrangement.  The e-message that includes the Policy Guideline related to this issue is included in Section 5 of this Handbook.
(17)
Can a cohort be comprised of paraprofessionals who have almost completed an AA degree as well as paraprofessionals who recently completed their AA degree?
Yes.  Members of a cohort should be fairly close to each other in the numbers of higher education units they have completed.  Some variance in these numbers will be permitted.  In this particular instance, the more important issue is whether the paraprofessionals would attend the same institution (i.e., a CSU campus).  If not, the proposal must explain the extent to which the cohort will be divided, and a rationale for the proposed arrangement.

(18)
Is it possible to organize a cohort of 30, that includes ten people with 0-60 units, 10 people with 60-126 units, and 10 people with over 126 units?

No.  The Legislation requires that cohorts be organized “to consist to paraprofessionals having approximately equal academic experience and qualifications.”  A cohort group with this much variance in academic levels would not meet the intent of this provision of the law.  Under the 1997 legislation this would qualify as three cohorts of 10.

(19)
What is the definition of cohort size?  How many cohorts must the program include? 

Education Code Section §44393(d)(1) states that LEAs must organize cohorts of school paraprofessionals of no more than 30 and no less than 10.  LEAs with cohorts of only 10 paraprofessionals must be assured of the dedication of the participants in this cohort.  If one or two participants should prematurely exit the program, you will no longer have a legal cohort.  

(20)
Can paraprofessionals already attending a four-year IHE qualify?

Yes, if they ‘fit’ academically within a cohort and meet all of the other requirements spelled out in the RFP.

(21)
Do the paraprofessionals have to be working full-time?

The legislation does not require that paraprofessionals be employed full-time in order to participate.

(22)
If some of the members of the cohort drop out due to changes in their lives, and the number of the cohort drops below 10, what will be the effects?

Each program may recruit another paraprofessional to fill a vacancy.  Any newly recruited participant must possess no less than the same level of academic training and experience as the lowest IHE-level cohort member. 

 (23)
Is it a problem if some members of the cohort pursue special education and other bilingual credentials?

If a LEA can form a cohort of 30 paraprofessionals who are pursuing bilingual credentials and special education credentials, this pattern would be most consistent with the intent of state law.  The Commission recognizes that professional preparation is the concluding phase of teacher education, and that only this phase is likely to differentiate the preparation of bilingual teachers from that of special education.  Therefore, the Commission will consider competitive proposals to serve cohorts in which some members seek bilingual credentials while others seek special education credentials.

(24)
Paraprofessionals that already have a baccalaureate degree – are they still eligible?

Yes. However, the other members of the cohort must have roughly the same level of academic experience.

(25)
We were told that you are focusing on paraprofessionals who had completed at least 60 units.  Is that true?

Education Code Section §44393(b)(4) requires that participants interested in teaching kindergarten or any of grades 1 to 3, “shall have completed at least two years of undergraduate college or university coursework and shall have demonstrated an interest in obtaining a multiple subject teaching credential for teaching kindergarten or any of grades 1 to 3 inclusive.” If your proposal does not include a cohort of participants who have indicated an interest in teaching in grades 1 to 3, you need not be concerned with this requirement unless your program is designed to accept only paraprofessionals who have completed two years of course work prior to participation in the PTTP.   

(26)
To start the program, participants must be paraprofessionals.  Can they continue receiving financial assistance if they receive an emergency teaching permit and begin earning higher salaries as substitute teachers before they complete the program? 


The program is intended to create career ladders for paraprofessionals which enable them to move from teacher aide to credentialed teacher.  The program, as spelled out in legislation, is not a need-based program.  Although the legislation suggests that the program target paraprofessionals who desire to teach but need assistance in order to complete degree and credential programs, there are no provisions for assessing participant income levels or using “need” as a criterion for recruiting participants into the program. 


If an individual participant receives an emergency permit before he or she completes the program, the district may choose to continue providing full support or decrease the level of support based on the participant’s “earning power” as an emergency permit teacher.  One option might be to create a step on the career ladder that allows for substitute teaching.  Another option, since districts are the agencies that apply for emergency permits, would be for districts to unilaterally decide not to apply for emergency credentials for program 

participants.  Program participants should be made aware of the district’s policy related to emergency permits before they commit to the program.


In the even that an LEA creates a step on a career ladder for substitute teaching or other service on emergency permits, the LEA must confirm that the eventual purpose of the program is to enable each paraprofessional to earn a preliminary or professional clear teaching credential.  The LEA must decide whether service on an emergency permit will “count” toward the participant’s obligation to teach one year for every year of support in the program.  If a program participant receives full or partial financial assistance during a year in which he or she serves on an emergency permit, then the year must count as a year of support in the program.  Each year of service on an emergency permit could also be counted as one year of teaching service on the LEA’ behalf.  The LEA should achieve an agreement on this issue with the representative of paraprofessionals, and should make all paraprofessionals aware of the agreement.  Please see Section 5, CCTC General Policy Decisions, for additional information regarding service on an emergency permit.

(27)
Is it mandatory that an LEA hire someone who has been through the program?  What if thirty teaching positions are not available after the cohort finishes the program?


The purpose of the program is to train paraprofessionals to become fully-certificated teachers to provide service within your local education agency.   LEAs should develop a plan for dealing with the possibility that a district might not have thirty open teaching positions when its cohort of paraprofessionals completes the program.   LEAs are asked to develop options for paraprofessionals to exercise in order to fulfill their commitment to teach.  See Section 5 of this Handbook for additional information regarding employment.

Budget

(28)
Will LEAs be allowed to charge the grant for indirect costs?

The primary LEA that administers the grant will be allowed to include an indirect cost line item in the proposed budget.  Indirect cost rates may not exceed the rates established by the California State Department of Education.  

(29)
Can computers be purchased with this grant?

No.  The community colleges and universities have computer laboratories available to students.  Grant funds should not be used for equipment rental or purchases.

(30)
What about supplies?  Food? Mileage?  Can these be included in the budget?

State funds cannot be used to support the costs of meals or refreshments for participants in this program.  If supplies are needed in order to enable paraprofessionals to earn degrees and credentials, they can be included in a proposed budget, with an explanation.  If paraprofessionals need transportation assistance in order to complete the program these funds could also be included (but the least expensive option may be public transportation instead of automobile mileage reimbursements).  The budget should include all expenses related to supporting paraprofessionals in degree and credential programs.  In-kind contributions by LEAs and IHEs should also be included.

(31)
What about parking fees?

The PTTP is a partnership consisting of the LEA, IHE, CTC and the participants.  Although the PTTP is intended to pay all (or most) tuition, other institutional fees (health, application, student union) and book costs, it was never intended to pay for all other costs which might be incurred while earning a degree and credential.  The LEAs and IHEs provide many types of in-kind support including staff support, meeting space and academic advising.  Because paraprofessionals are also a partner in this collaborative, they have a responsibility to support the collaborative effort.

In August 1999, a program guideline concerning parking fees was issued to the existing 13 programs.  Parking is allowed only for paraprofessionals employed less than 4 hours per day.  Parking fees can be paid only if the cost is included in your budget and approved by the Project Director.  The administration guideline regarding parking fees can be found in Section 5 of this Handbook.   

(32)
Can districts require paraprofessionals to pay university fees up front and receive reimbursement after passing their courses?


No.  Many paraprofessionals who aspire to teach are not enrolled in degree and credential programs because, in part, they cannot afford the fees and book costs.  This program is intended to eliminate that particular barrier to successful completion of a degree and credential program.  If there is some concern on the part of the district that a particular paraprofessional might not pass a course or complete all the work necessary to pass a course, the district should ensure that their participants have access to and utilize academic advising, tutoring, release time, counseling and other appropriate means of support.  The district must have a comprehensive support mechanism in place in order to keep track of the successes and difficulties each member of the cohort encounters in their program.  At the same time, it is to be expected that a small portion of the grant may be spent on tuition for a course that is not passed by an individual paraprofessional, despite the district’s best efforts. 

(33)
What happens if the district provides the necessary tutorial support yet the participant fails the course anyway?


If, despite your best efforts, an individual fails a course the program sponsor must first assess the situation to determine the cause for failure. In any case, the grant is not to be charged for repeated courses.

If it is determined that a participant is experiencing a personal problem and could not focus on the course, there may be need for personal counseling.  Depending upon the nature of the problem, a leave of absence for a school term may be suggested by the program sponsor.  The participant must cover the cost of the repeated course.
If a participant fails a course due to non-attendance or failure to complete course requirements, the participant is clearly at fault and there is no question the participant must cover the cost of the repeated course.  

NOTE:  Following failure of any course, the responsible administrative official should determine the cause for the failure.  The grant cannot support individuals who repeatedly fail coursework or who are not committed to complete degree and certification requirements.  The program must provide program information that clearly describes program requirements and expectations.  If a participant fails meet program requirements steps should be taken to remove the individual from the program.  Please contact the CTC Program Director for advice if this situation occurs.
(34) 
Are state test fees allowed in the budget?

    
State test fees are an allowable expense. However, projects are cautioned to wait 

    
until participants have completed sufficient units in the program to assure that

    
they will be successful before committing state funds to pay for examinations 

    
such as the CBEST and/or MSAT. 

(35) 
Can "match" or in-kind funds for this proposal include federal funds?

Federal funds may be included as part of the match for this proposal. However, such funds should have a direct relationship to the purpose and activities of the Paraprofessional Teacher Training Program.

(36) 
Can funds from this program be used as "top-off"" tuition scholarship-

    
 i.e., the difference between CAL Grant money a student brings to the

    
 IHE and the actual tuition cost?

   
Funds from this program should be used first to pay for a participant's tuition, fees, and books to the maximum extent allowed by law. Other funds may then be used as necessary to support the participant's education.

(37) 
Regarding total size (dollar amount) of funding for a program, is there a limit or average range? Or would it be based on the size of the program you can justify and/or substantiate?

State law limits the annual amount of funding per participant to a maximum of $3,500. Projects are required to form cohorts of not less than ten participants and not more than 30 participants. The actual costs of each cohort should be used as the requested funding amount, not to exceed a cost of $3,500 per participant.

(38) 
Can the plan include that cohort members could pay the difference for private schools (such as National University) above the $3,500 cap (by financial aid/student loans?  How should districts prioritize selection of outside of this program or to those who are getting/are eligible for student aid?

     
See response to question (36) above.

(39) 
If your paraprofessionals have mixed educational backgrounds (example: 10 with no college, 6 with 60 units), do you try to form 2 cohort groups? With one grant?  Two grants?

The law requires that cohort groups have similar educational backgrounds. It would not be acceptable or appropriate to form a single cohort with participant whose backgrounds range from zero college to 60 units. A cohort must have a minimum of at least 10 participants. Districts are encouraged under these circumstances to form a consortium with others in order to form appropriate cohorts. A single grant application, whether from a single district or a consortium of districts, may include more than one cohort group to be served.

(40) 
How can we get samples of successful projects so we can see some of the details and not necessarily reinvent the wheel?

Included in Section 5 of this Handbook is the listing of the currently funded PTTP projects and their contact information as well as a list of participating IHEs.  

(41) 
If a participant leaves the program and does not pay back the part that is owed, does the district become responsible?

Tuition, other IHE fees and book cost recovery is an issue of great importance.  We urge administrator to carefully consider and clearly identify a recovery policy when developing LEA policy and procedure regarding program participation.  If the district has a recovery policy in place and the applicant has signed the letter of commitment including recovery provisions, and the applicant voluntarily leaves the program, it is the district's responsibility to take appropriate steps to recover the funds expended on behalf of that participant. Special circumstances may arise, however, and the district should contact the Commission for counsel and advice.  See Section 3 of this Handbook for additional information about the funds recovery process.
(42) 
Can some of the details of the grant be "in process" (example: career ladder may still be under construction by the October 15 deadline)?

Applicants whose career ladders are still in process may apply by the October deadline under the "contingency" provision contained in the RFP.  Ladders must be fully negotiated within the first year or an explanation why a ladder is not in place must be submitted to the Commission.
(43) 
Do all districts in a consortium have to have the same career ladder?

Each district in a consortium may have its own career ladder program, or each district may have a career ladder in common with the other districts in the consortium. 

(44) 
Would paying teachers within the district a stipend to act as mentors to participants be an allowable cost?

     
This is an allowable cost, within the overall budget constraints.
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GUIDELINES FOR LOCAL ADMINISTRATION OF THE PARAPROFESSIONAL TEACHER TRAINING PROGRAM

( SECTION 3 (
Information included in this section provides basic program administration guidelines.  When using these guidelines it is important to remember that the answers and questions in Section 2 of this Handbook also provide important program guidelines.  Please refer to Section 2 if an issue of concern is not addressed in this section.

Local Administration Guidelines

Each local PTTP is to be administered according to Education Code Sections 44390-44393 and the Grant Terms and Conditions agreed to by the program sponsor.  Program modifications must be submitted in writing and approved by the CTC Project Director.  Written approval of the change(s) must be received from the Commission prior to implementation.

The Commission’s Role

It is not the Commission’s intent to micromanage any local program.  Our understanding is that a local infrastructure is in place and that the proposal submitted by your LEA is in fact what is in practice at the local level.  We do, however, reserve the right to take corrective action against any program that 

(a) Has substantially changed its structure and local administrative requirements without the written approval of the Commission’s Project Manager

(b) Is no longer administered according to the proposal that was submitted and recommended for funding by the Career Ladder Panel and, subsequently, granted funding by the Commission 

(c) Fails to submit required expenditure reports, documentation and/or program data as needed and requested by the Commission

(d) Continually fails to submit program data in a timely manner as requested by the Legislative Analyst’s office or Commission staff for inclusion in the annual report to the Legislature

The CTC Project Director is responsible for fiscal oversight and administration of each program, provides technical support to local programs when needed and facilitates problem resolution and issues about program administration at the local and state level.  Each LEA should identify a Commission contact who is available on a regular basis and knowledgeable about the day-to-day administration of the local program.   

It is the CTC's role to facilitate a resolution to any dispute regarding program support as originally pledged by an IHE or by your superintendent.  If you should encounter some problem in this regard please contact the Commission’s Project Director.

Site visits are to be conducted by the CTC Project Director as needed.  Typically, these visits are scheduled to coincide with cohort meetings and when administrative team members and staff are available.   Notice of site visits will be issued prior to the visit. 
Program Sponsor

Participant Support

Each program should provide accurate, consistent advice and assistance to PTTP participants.  LEAs should have clearly identified and described the number and type of units participants are required to complete per quarter/semester and the minimum grade point average they must maintain in order to remain in the program.  This information should be shared with participants and readily available, in writing, to all participants.

Program Participation
All PTTP participants must meet the definition of classified employees included in Education Code Section 44392.  The PTTP cannot support paraprofessionals who: A) are not an employee of your school district, county office of education or consortium, B) has not completed the local interview and selection process, and C) is attending an IHE that is not a member of the collaborative.  If it is unclear whether or not a classified employee can participate in the program please contact the Commission’s Project Director.  
Adding Program Partners – LEA or IHE

Programs are not to create a consortium by adding school districts or county offices of education subsequent to full funding.  Additionally, institutions of higher education that were not included in the original grant proposal may not be added at a later date.  Please contact the Commission’s Project Director if you experience problems with your partner IHEs and feel that the participation of another IHE would be beneficial for participants.  If approval is granted, completed program sponsor sheets are required for the new partners.
Local Program Administrative Staffing

Each program should have a clearly identified program administrative team consisting of representatives from the program sponsor and partner IHEs.  The team should include at least a program director/coordinator/facilitator and IHE program representatives.  In addition, the following program support should be provided.

(a)
Program Fiscal Agent.  This individual, along with the program director, certifies as true and correct the actual expenditure reports submitted to the Commission and monitors program expenditures.  

(b)
A Commission Contact.  This individual may be the program director, coordinator, facilitator, or other administrative staff authorized to make decisions on behalf of the program.  

(c)
An Administrator to monitor academic progress of participants.  Ongoing needs assessment and monitoring of academic progress of each participant, including a personal needs assessment, facilitates participant and program success.  In addition to the academic advising and support provided by the IHEs, LEAs must have an administrative team member who is responsible for review of all coursework completed by participants. This individual should possess some knowledge of certification requirements and could be the program director, coordinator, facilitator, or lead teacher on assignment.  

Payment for tuition and book costs for each school term should only be authorized following an accurate analysis of each participant’s transcripts at the conclusion of each school term.  The PTTP must not be charged for completion of unnecessary coursework completed by participants.  Participants should provide evidence of completion of appropriate and acceptable coursework, in a timely manner, at the conclusion of each school term.

(d)
IHE Advisor/Education Department Contact, including subject-specific specialist for single subject candidates.  Accurate academic advisement facilitates participant’s expeditious progress through baccalaureate degree, subject matter, and professional preparation programs.  

(e)
Clerical Support.  This is probably the most important support you will need in the program.  This person is typically responsible for mailing surveys, meeting notices, organizing meetings, gathering demographic information and annual report data, as well as all other clerical duties.

Changes in Local Program Management

As Fiscal Agent for the California School Paraprofessional Teacher Training Program, it is the Commission's responsibility to monitor the administration and fiscal procedures in place for each local program.  As a grantee, it is your responsibility to advise the Commission of any substantive changes in your program.

PTTP funds are typically mailed to the program director or fiscal agent.  Any change in Director, Coordinator, and /or Fiscal Agent for your local project must be reported to the CTC Program Director as soon as possible.  Please send notification of any new administrator via your District Superintendent's office.  The notice should be mailed to the attention of the Project Director and should include:


(a)  the name of the out-going administrator (if applicable),


(b)  the name of the new administrator,


(c)  the telephone and fax number for the new administrator, and


(d)  effective date of the change.
Annual Reports

An Annual Report is to be submitted by each program each year.  It is important that the information included in your Annual Report is accurate and consistent from year to year as the information will be included in an Annual Report to the Commission, to the Governor and to the Legislature. Information contained in the report shall include, but not be limited to, the following:

· Ethnicities of current participants and program graduates:

· Languages other than English spoken by current participants and graduates

· Academic standing of participants

· Certification goals (numbers seeking bilingual education, special education, etc.)

· CBEST passage data

· Numbers employed as teachers of record

· Economic status of participants – Income range per household

· Numbers serving as head of household

· Numbers paying for their medical coverage

· Description of financial and other resources made available by the LEA and IHE – In –kind support provided

· Actual cost per participant, including other funding sources
· Numbers identified as first generation college students.

Participant Support and Requirements

Annual Participant Commitment Form 

As of 2001, the online participant consent form has been available for completion by participants.  The form asks participants if they agree to the terms and conditions of participation in the PTTP.  While a participant’s answers to questions included in the consent form may be acceptable, questions asked online are not as detailed as requirements included in the Participant Commitment and Agreement Form.  

As of fiscal year 2004-2005 all participants must complete a paper copy of the Commission’s Participant Commitment and Agreement Form.  Participants shall also receive an annual accounting of expenses incurred to date and the latest version of Education Code Sections 44390 - 44393.  A copy of the 2008-2009 commitment and agreement form is included at the end of this Section for your reference. Any proposed change(s) to the Commission’s form that is recommended by PTTP administrative staff must be reviewed and accepted by the Commission prior to making the change(s).   The Commission reserves the right to refuse any changes that will substantively weaken the terms of participation included in the form and identified in law.  Please contact the Commission’s Project Director if you have concerns about the form.

Signed copies of the forms may be electronically stored at your local site and must be readily accessible when requested by the Commission or the Office of the Auditor General. If a participant refuses to sign the commitment and agreement form he/she shall not be allowed to participate in the program and shall be required to reimburse the program as described in Education Code Section 44393(d)(4) and item number 14 in the participant commitment form.  

Certificates of Clearance

To ensure that all prospective teachers in the PTTP are of good moral standing, Character and Identification clearance is required for each.  As of January 1, 2008, Education Code Section 44393(d)(2)(A) requires participants to possess a Certificate of Clearance prior to program participation.  If an individual does not possess a Certificate of Clearance s/he is not eligible for participation in the PTTP. 

Because the clearance is required prior to participation in the program the PTTP does not pay for the clearance.  This cost is covered by the participant.  It is also important to note that substitution of the LEA employment fingerprint clearance is unacceptable. The law requires possession of nothing less than the Commission’s Certificate of Clearance.   

It is the local program administration’s responsibility to check that each participant has received their Certificate of Clearance in a timely manner.  Program sponsors may check clearance status by logging on to the Commission’s website, ww.ctc.ca.gov  If the certificate is not issued within 4 months of application, or if there is a hold-up by DOJ or FBI, financial assistance shall be withheld until the certificate has been issued.  If the Certificate of Clearance is denied the participant shall be required to reimburse the program as described in Education Code Section 44393 and will not be allowed participation in the PTTP. 

Coursework, Grades and Grade Point Average

Education Code Section 44393(c) requires program sponsors to provide advice and assistance to all participants.  IHEs must clearly identify and describe the type of units participants are required to complete and the minimum grade point average they must maintain in order to remain in the PTTP, degree or credential program.  This information must be shared with participants each quarter/semester and should be readily available, in writing, to all participants.  

Participants are required to submit a college or university schedule at the beginning of each school term, final grades at the end of each grading period, and meet all college/university requirements in a timely manner.  Financial assistance will be denied for participants who fail to submit schedules or final grades as required.  Continued failure to submit schedules and final grades will result in removal from the program and the participant will be required to reimburse the amount of financial assistance received through the program to date. See the Participant and Commitment Form, numbers 5, 6 and 14B.
Participants must maintain a grade point average that will enable them to enter the appropriate teacher preparation program.  If a participant’s GPA drops below the college’s required level for two (2) consecutive grading periods, or for two (2) out of four (4) consecutive grading periods, the local program may drop the participant from the PTTP and the participant will be required to reimburse the financial assistance received through the program to date.  See the Participant and Commitment Form, number 9.
PTTP funds shall not be used to pay for courses that must be repeated.  Participants must bear the cost of these courses.  If a participant drops out of any class for which the LEA has already paid the registration fees costs will be ducted from the next scheduled financial assistance payment, or the participant may be required to directly reimburse the LEA prior to participating further in the program.  Please see the Participant Commitment and Agreement Form, 14 F, for additional information.

Examinations

If a participant fails to pass a state mandated examination it is unreasonable to assume the participant will attain full certification and fulfill the certificated service requirement identified in Education Code Section 44393(3)(C).  Repeated failure of any examination not only statistically reduces the participant’s chance of passing the examination but lowers their self esteem.  Additionally, if the participant is allowed to continue to enroll in coursework that is paid by the grant, they continue to incur debt for which the State must be reimbursed.  

If tutorial support has been provided but a participant continues to fail a required examination program administrators must advise the individual of the problem and make suggestions to remedy the situation.  One way to assist a participant is to allow them to take a leave of absence for one year so that they can place a focus on passing the examination.  Funds will not be disbursed to the program sponsor for any participant on a leave so PTTP funds cannot be used to support the individual in their effort to pass the exam.   However, the program may be able to allow the participant to take advantage of a study group or some other test prep course that would result in no cost to the participant or the grant, if available.  If the support proves successful then the participant will be allowed to re-enter the program following passage of the exam.  

If the participant takes the one year leave and continues to fail any exam, the program sponsor must ask the participant to exit the program.  The participant will be required to reimburse the grant as stated in Education Code Section 44393(4) and in the Participant Commitment and Agreement Form, number 14.  Please note that there is no postponement of reimbursement.  
Cohort Meetings

Peer support is an important component of the local program support system.  Cohort meetings are a means of providing this valuable support.  The meetings also provide participants with important LEA updates as well as program and certification changes.  

Regularly scheduled cohort meetings are to be held based upon participant’s academic needs.  Please keep in mind that participants with little academic training and experience will need more basic support than those who are familiar with the college/university experience.  Participants must attend cohort meetings unless excused by the PTTP administrator.  Continued failure to attend cohort meetings shall result in removal from the program and the participant shall be required to reimburse the amount of financial assistance received through the program to date.  Please see the Participant Commitment and Agreement Form, number 11, for additional information about meeting attendance.

Professional Development/ In-Service Activities

Professional Development and in-service activities should be offered to give participants the opportunity to improve their skills and knowledge and obtain information about recent trends in teacher education.  If a participant chooses not to attend professional development and/or in-service activities the participant shall be removed from the program and required to reimburse the amount of financial assistance received through the program to date.  Please see the Participant Commitment and Agreement Form, number 11, for additional information about meeting attendance.

Tutorial Support 

Tutorial support should be provided to participants who fail required exams, need support to successfully complete coursework, IHE writing requirements or other academic requirements.  Participants who have passed the CBEST, CSET or RICA, those who majored in math or science or fully-credentialed program graduates may be asked to provide support to participants in need.  It would be acceptable to pay a stipend to these individuals for their expertise and support.
If all of your participants attend four-year IHEs the annual per capita allotment may not allow you to offer tutorial support paid by the grant.  If this is the case, please make sure participants are aware of who provides the support at the LEA site and how to obtain the support through the IHEs.  Please encourage your participants to seek and obtain the needed support on their own if the program cannot pay test prep or tutorial support costs. 

Site Contact Person

A local contact person should be clearly identified and the contact’s name and telephone number made available to all participants.  In no instance shall a participant complete the program feeling as if he/she is alone and has no local support contact or support system in place.

Leave of Absence

Each program must include some provision for life’s unforeseen circumstances.  Consideration should be given to individuals who must exit the program for a semester due to illness, death of a family member or other adverse personal situations.  Justification and documentation must be included in a participant’s file in the case of a medical appeal (i.e., doctor’s statement).  The program shall submit copies of the documentation and justification to the Commission upon request.  If a situation occurs that requires a participant to take a leave for more than one year local PTTP administrators must re-evaluate the situation and determine if the participant’s continued participation in the program is best for the individual as well as the program.  Additional information can be found in the Interagency Intercept procedure at the end of this section of the Handbook.
Employment Following Receipt Of A Baccalaureate Degree And/Or Full Certification

One purpose of the PTTP is to prepare teachers for certificated service within your district.  You should be aware of your district’s need for fully-certificated teachers.  This need should match the certification goals of your cohorts.  Program administrators should establish and maintain a good relationship with your Human Resources Division.  This division will support the PTTP by keeping you informed about available positions, presenting employment preparation workshops, mock interviews, etc.

Limited employment on an emergency permit is allowed.  Please see Section 5 for a full set of guidelines for requesting an emergency permit and length of service allowed on the permit. 

Employment following Full Certification

A participant may begin to provide certificated service once he/she has been identified as a PTTP graduate.  A PTTP graduate is defined as a fully-certificated teacher holding a preliminary or professional clear Multiple Subject or Single Subject credential or a Level 1 Education Specialist.  Participants who have not attained full certification are not considered graduates of the program.  If you are ever in doubt about the certification status of a participant please contact the Commission’s Project Director.  

Please be reasonable when considering employment following full certification.  If your district does not have a certificated position for any individual following full certification, consider allowing the individual to work in another district for one year.  So that there is no confusion regarding the participant’s temporary employment, a Memorandum of Understanding (MOU) should be signed by all involved parties.  Revisit the situation after one year.  If no position is yet available within your district, allow a second year of service in the other district.  An updated MOU will be needed.  If there is no position in your district following the second year, you should consider releasing the individual from their commitment to serve in your district.     

Please remember ask graduates to maintain contact with you so that you can update the graduate record to determine if the certificated service has been fulfilled.  The number of service years to be provided by fully credentialed graduates of the PTTP is identified below. 

College Year You 





Years You Must 

Enter Program         





Teach


Freshman Year






5

Sophomore Year






4

Junior Year







3

Senior Year







2

Post-graduate/Intern
1-2, depending on length of time it takes to earn the credential
Dropped Participants

There may be participants who fail to meet certification requirements and must exit the program prior to completion of certification requirements.  If a participant fails to meet all degree and certification requirements as identified in Education Code Section 44393 (d)(2) or drops from the program for any reason s/he must reimburse the program as required in Education Code Section 44393 (d)(4).  See the funds recovery process printed at the end of this section for additional information.  

Funds Recovery

Careful selection of participants should not only result in a high program success rate but little or no concerns about individuals who may fail to earn a credential and fulfill their certificated service requirement.  It is the LEA’s responsibility, as well as that of the Commission, to aggressively pursue repayment of public funds from any participant who accepts financial assistance but does not fulfill his/her obligation to provide certificated service in your district.   This also applies to any individual who remains in the program long enough to earn a degree and decides to prematurely exit the program.  

In September 2007, The Commission entered into the Interagency Intercept Collections program with the California State Franchise Tax Board (FTB).  In August 2007, all programs were e-mailed a full intercept procedure.  A copy of that procedure is included at the back of this section of the Handbook.  In January 2008, the FTB began to intercept the income tax refunds of those participants who failed to earn a teaching credential and who have not agreed to reimburse the State of California. 
	STATE OF CALIFORNIA                                                                                                                                                                                         ARNOLD SCHWARZENEGGER, Governor

COMMISSION ON TEACHER CREDENTIALING

Professional Services Division

	1900 Capitol Avenue
Sacramento, California  95811-4213

(916) 445-3223

FAX (916) 323-4508
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CALIFORNIA SCHOOL PARAPROFESSIONAL TEACHER TRAINING PROGRAM

PARTICIPANT COMMITMENT AND AGREEMENT

2008-2009
This Agreement is entered into between the ___________________School District (_), County Office of Education (_), Consortium (_) (herein after referred to as “The District”), and ________________________ (you, the employee), for the purpose of clearly defining both the District’s and the participant’s responsibilities in relation to his/her voluntary participation in the District’s Paraprofessional Teacher Training Program (herein after referred to as “The Program”).

The participant agrees to act in good faith in all aspects of this Agreement and must do all of the following:
 

Prior to participating in the Program:

1.
Obtain a Certificate of Clearance from the Commission pursuant to Education Code Sections 44339 to 44341, inclusive, and provide the District with proof that fingerprint clearance has been obtained.

2. 
Provide verification of one of the following:

(a) Completion of all requirements or possession of an associate or higher level degree.


(b) Completion of at least two years of study at a postsecondary educational institution.

(c) A passing score on a formal academic assessment that demonstrates knowledge of, and the ability to assist in the instruction of, reading, writing, and mathematics.  The formal academic assessment shall be based upon a job analysis for validity purposes and shall be made readily available to examinees.


During Program participation:

3. 
Identify his/her certification goal in the annual consent form.  

4.
Inform program director, coordinator or facilitator of any change in employment schedules or employment status and provide a rationale for the changes.

5.
Submit an individual education plan that identifies the course of study he/she must complete for either a degree or teaching credential.

6.
Submit a college or university schedule at the beginning of each quarter/semester and final grades at the end of each grading period.  Financial assistance will be denied for participants who fail to submit schedules or final grades as required.  Continued failure to submit schedules and final grades will result in removal from the program and the participant shall be required to reimburse the amount of financial assistance he/she has received through the program to date.

7.
Meet all college/university requirements in a timely manner.

8.
With the support of university advisers, take required courses leading to the appropriate degree or credential.

9.
Take a course of study and maintain a grade point average that will enable the participant to enter an appropriate teacher education program.  If the participant’s GPA drops below the college’s required levels for two (2) consecutive grading periods, or for two (2) out of four (4) consecutive grading periods, the District shall drop the participant from the program and the participant shall be required to reimburse the amount of financial assistance he/she has received through the program to date.  

10.
Work toward and obtain a preliminary Multiple Subject, Single Subject, or a Level I Education Specialist credential while in the program.  Services Credentials, (i.e., Administrative Services, Pupil Personnel Services, Clinical Rehabilitative Services), Designated Subject Credentials and Child Development Permits shall not be earned using program funds.  Participants who earn a credential other than a Multiple Subject, Single Subject or Education Specialist teaching credential must reimburse the amount of financial assistance he/she has received through the program to date.

11.
Participate in regular cohort meetings, staff development and in-service activities offered by the program unless the participant is excused by District program administrators.  Failure to attend cohort meetings and staff development and/or professional development activities will result in removal from the program and the participant shall be required to reimburse the amount of financial assistance he/she received through the program to date.

12.
After earning a bachelor’s degree and teaching credential, the participant agrees to teach in the District for the following number of years: (hereafter referred to as “Support Years”):

	College Year You Enter Program
	Years You Must Teach

	Freshman Year
	5 or more, depending on the length of time it takes to earn a credential

	Sophomore Year
	4

	Junior Year
	3

	Senior Year
	2

	Post-graduate/Intern
	1-2, depending on the length of time it takes to earn a credential


If a participant is unable to fulfill his or her obligations included to Education Code Section 44393(d) (3) due to serious illness, a pregnancy, or another natural cause, the time period for repayment of the assistance shall be extended by a maximum period of one year.

During all of the support years, the District may place the participant in any school, subject, grade, or program for which the participant is properly credentialed.

13.
Pay for any and all incidental, excess and extra expenses which the participant incurs by participating in this program which exceed or are not covered by the District’s financial obligations as outlined in the project’s approved budget. 

14.
To reimburse the District for any and all expenses incurred on the participant’s behalf by the District while in the program if any of the following events occur:

A. The participant voluntarily leaves the program for any reason.

B. The participant involuntarily leaves the program for any reason.  Reimbursement may be delayed as described in Education Code Section 44393(d) (3) for those participants who are released from employment due to a reduction in personnel.

C. The participant does not earn a credential within the timeline identified by the local program and agreed to by the Commission.

D. The participant does not accept a teaching contract if offered by the District upon completion of the program.  If positions are not available upon graduation, the participant may be released to serve in another public school district. The participant must complete an annual online graduate form so that the Commission can monitor the certificated service provided by the individual and to confirm that the certificated service requirement has been fulfilled.

E. The participant does not work the required number of years for the District, or any other public school district, after completion of his/her credential requirements.

F. The participant drops out of any class for which the District has already paid the registration fees.  If this situation occurs, these costs will be deducted from the next scheduled financial assistance payment, or the participant may be required to directly reimburse the District prior to participating further in the program.

15. Begin reimbursement within three (3) months after the participant leaves the program.  A repayment schedule may be negotiated with the District as to time, amount, frequency, etc.   In the event that reimbursement is not established, the participant’s name and social security number and amount owed with be forwarded to the California Franchise State Tax Board for State Refund Intercept. 

The participant agrees that unless otherwise agreed to in writing, the amount owed the District under this section shall become immediately due and payable upon termination of the participant’s employment with the District.  If the participant earns the credential and returns to the District to fulfill the instructional service requirement as identified in item 10, the participant’s financial obligation to the program will be considered satisfied.

Certification of Acceptance of Terms of the Agreement

I have read the Commission on Teacher Credentialing commitment and agreement for participation in the California School Paraprofessional Teacher Training Program for fiscal year 2008-2009 and agree to comply with all terms included in the agreement.


Signature of Program Director/Coordinator
Date

Signature of Participant




Date
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PARAPROFESSIONAL TEACHER TRAINING PROGRAM

INTERAGENCY INTERCEPT COLLECTIONS 

FUNDS RECOVERY PROCEDURE

I.  Background

There are a number of California School Paraprofessional Teacher Training Program (PTTP) participants who have failed to complete program requirements and earn a teaching credential as required by Education Code Section 44393.  As mandated in Education Code Section 44393 (d) (3), participants who fail to earn a teaching credential must reimburse the PTTP the total amount of financial support received through the program.

PTTP LEAs have been directed to identify participants who fail to earn a teaching credential as dropped participants in the PTTP participant database.  Programs must also include the dropped participant’s total debt in the database.  Pursuant to Education Code Section 44393 (d) (3), dropped participants are required to reimburse the PTTP if they fail to earn a teaching credential.  While a number of dropped participants have either fully reimbursed the PTTP or are in the process of reimbursing the PTTP, some have not paid their delinquent debts owed to the PTTP.  Yet these individuals are scheduled to receive Franchise Tax Board refunds or California State Lottery winnings. In conjunction with the State Controller Office (SCO), the Franchise Tax Board (FTB) intercepts these funds and transfers them to pay the individuals’ debts to agencies and colleges.  

The Commission on Teacher Credentialing (CTC) will enter into the Intercept Collections process in September 2007.  Dropped participants who have ignored LEA requests for reimbursement or who have not fulfilled their reimbursement commitment will be reported to the FTB. The Commission’s Fiscal and Business Services Division will mail dropped participants the required intercept notice and will collect the funds that are intercepted by FTB.  While PTTP LEAs are required to update dropped participant records, funds collected through the Intercept process will be updated by CTC staff.  

A. LEA Responsibility 

The PTTP LEA is the primary contact for all PTTP participants.  PTTP LEAs collect funds from dropped participants who have entered into a reimbursement agreement with their local PTTP project.  As included in the PTTP Grant Award Special Terms and Conditions, item 3, LEAs must return all recovered funds directly to the Commission.  

Recovered funds may be returned to CTC at any time during the year but no later than September 30th of any year.  Recovered funds should be sent to the attention of Marilynn Fairgood so that she can document the recovered funds.  The amount collected from each dropped participants should be entered in the CTC database by the LEA so that the CTC has accurate, current information about reimbursements and remaining debt.  

The following information is presented as the procedure for the Commission’s Interagency Intercept Collections process.  It is important to note that this procedure is not intended to be all inclusive.  You may experience a situation that is not addressed in this procedure document.  If you should have such an experience, LEAs should contact Marilynn Fairgood, (916) 445-3223, for assistance.

The information included in this procedure was informed by California School Paraprofessional Teacher Training Program practices and guidelines, CTC Legal Counsel, California Code of Regulations, Title 5, the definition of disability used by the State of California, The Student Aide Commission’s SNAPLE (School Nurse) Program, and the U.S. Government Department of Education, Federal Student Aid Commission, Collections Guide to Defaulted Student Loans.

II. The Interagency Intercept Collections Procedure

A. Initial Tasks

In an e-message dated August 24, 2007, PTTP projects were asked to complete the following tasks and submit the requested documentation to Marilynn Fairgood no later than October 5, 2007.  Programs were also directed to include “Intercept Collections” in the subject line of all e-messages related to the Intercept process.  The sample forms and initial timeline that were included in the original e-message are also included in this document.

Following a meeting with CTC Administrative Staff, there were changes made to some of the direction included in the original August 24th e-message.  Please carefully review the information included in Section II of this procedure.  The changes have been highlighted so that they can be easily identified.   

It is important to note that if a dropped participant agrees to fully reimburse the program, they must do so between 9/1/07 and 9/30/07.  Those who decide to enter into a reimbursement agreement must do so during the same 30-day period (9/1/07 – 9/30/07). 
At this time, the Commission has identified a minimum monthly payment amount of, at least, $50. Please advise your dropped participants to pay as much as they can afford and to do so on a monthly basis.   FYI - I have recently heard from Kings County and San Joaquin County and they have already sent notification about the Intercept Collections Program to their participants.  They each had success in collecting the entire amount due from some of their participants.  So, the knowledge that an income tax refund might be withheld is quite powerful. 

1. Update Dropped Participant Database - Enter the database and update all information for each dropped participant, including total debt and amounts reimbursed.  

Dropped due to Illness – If the participant was dropped due to illness, please collect the physician’s statement identifying the nature and duration of the illness and change the participant status to leave of absence.  

Terminal Illness – Identify the illness and include the date you received the physician’s statement confirming the illness.  If there is no physician’s statement on file, please request the documentation.  (If the individual is on a leave of absence from your LEA the HR Department should already have the physician’s verification.  Hopefully, there will be no problem obtaining the documentation from the participant’s family.) See Section IX of this procedure document for a complete definition.
Partial reimbursement - Update the record with the amount that has been reimbursed.  Dropped participants who continue to reimburse the program on a monthly basis will not be reported to FTB.  
Full reimbursement - Update the dropped participant records to show that there is a zero balance.   These individuals will not be reported to FTB.

Deceased – Explain how you were notified about the individual’s death.  See Section IX of this procedure document for a complete definition and required documentation.
Dropped due to Lay Off – Participants who were dropped due to lay off but who have been re-employed in a classification other than the aide classifications included in Education Code Section 44392 must reimburse the grant.  Please follow the directions in #3 below if a reimbursement request has not been mailed by your LEA.  Please remember, only those classifications included in Education Code Section 44392 are authorized to participate in the PTTP and only those LEAs that have been awarded a PTTP grant can participate in the PTTP.  
If the participant was laid off and has not been re-employed in any classification, please identify the drop as being due to lay off.  Include the statement that you have advised the participant about the reimbursement requirement but that no reimbursement request has been made pursuant to Education Code Section 44393(d)(3).  (FYI - Education Code Section 44393(d)(3) states,  “If a participant is laid off, the participant may not be required to repay the assistance until the participant is offered reemployment and has an opportunity to fulfill his or her obligations under this section.”  

Additional information identifying the length of time we will allow postponement of reimbursement and a description of the documentation that is needed in the participant’s file will be mailed to all programs next week.  See Section V-A for complete information.
2. Participants Currently Reimbursing the PTTP – Develop a list of participants who make payments on a regular basis (i.e., monthly).  The header should identify these participants as those who are currently reimbursing the PTTP.  One way to easily create the list is to copy and paste the list of your dropped participants from the dropped participant database and create a Word document.  The list can then be edited in Word so that you display only the dropped participants who are making regular payments.   Further edit the list by entering a column to show the amount each dropped participant has agreed to pay each month.  Dropped participants who reimburse on a monthly basis will not be reported to Franchise Tax Board.  

3. Reimbursement Requests - If you have not already done so, please send a letter to each dropped participant requesting program reimbursement.  If you have already mailed all dropped participants a request for reimbursement, include a reminder of the date you mailed the reimbursement request in your Intercept Collections process notification.   
The letter that is mailed to dropped participants should a) notify the dropped participant about the Intercept Collections process, b) offer the individual an opportunity to reimburse the full amount due to the State of California in one payment, c) advise them to enter into a reimbursement agreement if they cannot reimburse the program in one payment and d) include a copy of Education Code Section 44393, with the reimbursement clause in subsection (d)(3) highlighted.  It is also extremely important that your notice explains that if the dropped participant fails to make payments on a monthly basis the Commission will report the individual to Franchise Tax Board.   

LEA LETTERHEAD 

NOTICE TO DROPPED PARTICIPANTS
SAMPLE
Dear:

Our records show that you received financial support through the Paraprofessional Teacher Training Program from (enter dates) but dropped from the program before earning a teaching credential.  Education Code Section 44393(d)(3) requires that a participant must reimburse the program for all expenses paid by the PTTP if the participant fails to meet the requirements included in Education Code Section 44392(c).

Our records show that you owe the State of California (enter total debt minus any amount previously paid).  A request for program reimbursement was made on (enter date).  Although you have partially reimbursed the program, we have not received full payment. Or: To date, you have not responded to our reimbursement request and you have not entered into a reimbursement agreement.

This letter is being written to advise you that the Commission on Teacher Credentialing will enter into an Interagency Intercept Collections process with the California Franchise Tax Board (FTB) in September 2007.  In November 2007 the Commission will report the names and social security numbers of dropped participants who have failed to reimburse the PTTP to FTB.  Any California State Income Tax Refund that you are due to receive will be offset by the FTB to repay the PTTP debt.  The tax offset will remain in effect until the Commission has received confirmation that the total debt has been fully reimbursed. 

You have 30 days, until September 30, 2007, to either reimburse the entire debt or enter into a reimbursement agreement.  If you choose to enter into a reimbursement agreement please contact (enter name and phone).  Timely, monthly payments will reduce your debt and will insure that your name is not included in the FTB Intercept Collections list.    

Sincerely,

Name, Director/Coordinator, PTTP  

Attachments:

Education Code Sections 44390 – 44393

Commitment and Agreement Forms

Expenditures to Date

Reimbursement request(s) issued by (enter your LEA)

Reimbursement Agreement Form
LEA LETTERHEAD

PARAPFOFESSIONAL TEACHER TRAINING PROGRAM
REIMBURSEMENT AGREEMENT 

SAMPLE
I agree to reimburse the State of California PTTP the total amount expended toward my education.  I will make a monthly payment to (enter LEA name) in the amount of (enter amount) no later than the (identify the date) of each month.  I understand that if I fail to make payments as indicated in this agreement the Commission on Teacher Credentialing will report my failure to reimburse the California School Paraprofessional Teacher Training Program to the California State Franchise Tax Board as a part of the Interagency Intercept Collections process and my income tax refund will be offset to repay the debt.

Payment will be made by: 

 FORMCHECKBOX 

Check 





 FORMCHECKBOX 

Money Order/Cashier’s Check


 FORMCHECKBOX 

Payroll Deduction (Programs: Check 
to see if your fiscal office will allow this.)

Printed Name:







Signature:







Date:








INTERAGENCY INTERCEPT COLLECTIONS

IMMEDIATE TIMELINE
August 2007

	Activity 
	Responsible Party
	Due Date


	Initial Request to Participate


	Commission


	September 

	Update Dropped Participant’s Database

	PTTP Program Staff
	September 1 – September 30th


	LEA Notification of Intercept Process to Dropped Participants
	PTTP Program Staff
	Now – September 30th 



	Pre-Intercept Notice Mailed to Participants


	Commission


	October


	Annual Account Listing
To Franchise Tax Board


	Commission
	November 



III. Participant Contacts

The LEA serves as the primary contact for all current and dropped PTTP participants.  Since program implementation in 1994-95, LEAs have been aware of the reimbursement requirement in law and were advised to insure that participants were made aware of the requirement by having participants make a commitment to either complete all certification requirements, as required in 44393 (d) (2), or reimburse the program.  

PTTP participants have been required to sign the Commission’s Participant Commitment and Agreement Form since 1993-94.  This form clearly describes when a participant must reimburse the program and is considered a contract.  Although completion of the form has been required only in recent years, the reimbursement requirement has been included in law since 1992 so an implied contract exists in law.  Therefore, the absence of a signed Commitment and Agreement Form does not change the fact that a participant who fails to earn a teaching credential must reimburse the PTTP.

Unless there is a valid reason to postpone reimbursement (i.e., a documented serious illness or for some other unforeseen circumstance), please advise participants that there is no appeal to postpone or terminate the reimbursement requirement. The Commission’s Information Services Staff is located in the reception area of the Commission to assist credential holders and applicants with certification questions and cannot advise PTTP dropped participants about the Intercept Collections process.  Additionally, please do not advise dropped participants to contact Marilynn Fairgood or the Commission’s Fiscal office for advice.  All questions and contacts are to be made with the LEA.  

IV. PTTP Funding Terminated by the Commission

In 2004, the Commission terminated funding for a number of PTTP participants who failed to earn teaching credentials.  A formal letter was mailed to PTTP LEAs identifying each participant who is not to receive continued funding through the PTTP.  The reasons for termination of funding varied and the reasons were included in the letters.  Also, in accordance with Commission practice and guidelines, PTTP participants whose funding was terminated in the 2004 action are to receive no future funding through the PTTP.   Please refer to the list of individuals whose funding was terminated in 2004 when selecting your new PTTP participants.  This will ensure that unauthorized disbursement of funds for any of the individuals does not occur.   The list of individuals can be found in the July 2007 PTTP Program Advisory.  

V. Postponing Debt Repayment – Debt Deferment

Under certain circumstances, a PTTP dropped participant can receive a deferment that allows him/her to postpone PTTP reimbursement. The reimbursement requirement will be deferred in most instances for a maximum of one year.  

A. Lay Off

One debt deferment condition for PTTP participants is the inability to find employment in an authorized classification after a participant has been released from employment due to lay off.  Please understand that this situation is different from a participant being released due to poor job performance.  Any PTTP participant who is released due to poor job performance must immediately reimburse the program. No deferment is available.  By contrast, Education Code Section 44393(d)(3) includes an accommodation for those who are laid off by a LEA due to reductions in staff and states, “If a participant is laid off, the participant may not be required to repay the assistance until the participant is offered reemployment and has an opportunity to fulfill his or her obligations under this section.”

What the Participant must do

Participants who receive notification that s/he has been laid off must submit the original lay off notification letter to the LEA PTTP office.  The participant must also submit a written explanation that s/he has been laid off and is no longer employed.  
What the LEA PTTP staff must do

If the participant does not produce a copy of the lay off notice, LEA PTTP staff must obtain a copy of the notice.  You should be able to obtain the notice from the Human Resources (HR) Division of the District or County Office of Education that released the participant.  Contact the HR department and explain that you need information about a PTTP participant who has been laid off and explain that there is a reimbursement requirement in law that can be postponed if you can obtain a copy of the lay off notice.  Remember to cite Education Code Section 44393 (d) (3) as the reimbursement authority and ask to have a copy of the lay off notice faxed to you.  Please file the copy in the participants PTTP file.

LEA PTTP staff must send a letter to the dropped participant acknowledging the fact that the individual has been laid off and that s/he is identified as a dropped program participant.  The letter should also notify the participant that reimbursement is deferred until s/he gains employment.  Include a copy of Education Code Section 44392, identifying the authorized classifications, and 44393, highlighting the applicable language in subsection 44393 (d) (3).  Please tell the dropped participant that it is important that they contact the LEA PTTP immediately upon re-employment.  

B. Employment following lay off: Non-Aide Position and Employment in a Neighboring LEA

If a dropped participant is reemployed by the district/county office that released the participant but the individual is reemployed in a classified position other than the instructional aide classifications identified in Education Code Section 44392, the dropped participant cannot continue to participate in the PTTP and must reimburse the program.  

If a participant is laid off by one LEA and subsequently employed by a neighboring LEA that does not have a PTTP grant award, the participant cannot continue participation in the PTTP and must reimburse the program.  It is strongly suggested that after dropped participants are re-employed in either of these two situations that you notify the dropped participants about the Intercept Collections process and encourage them to enter into a reimbursement agreement with your LEA.

If a participant is laid off and subsequently employed by a neighboring LEA that has been awarded a PTTP grant, contact the Commission.  The individual may be allowed to reenter the PTTP.  Direction will be provided by Marilynn Fairgood.  

If you are unsure about the employment status of a dropped participant who has been laid off, contact the HR office and tell them that you would like to know if the individual is currently employed by the LEA and, if so, in what capacity.  This will allow you to determine if the participant must reimburse the PTTP or if the individual can continue program participation.
VI. Failure of an Examination - Limitations

The LEA PTTP may place a participant who fails any one of the required examinations on a leave of absence for up to one year.  If the participant does not pass the required examination within the one year period s/he will be asked to exit the PTTP and to reimburse the program.  Participants who have been on a leave of absence for more than one year due to repeated failure of a required examination must be asked to exit the program and enter into a reimbursement agreement.    

Participants must present proof to the LEA that they have taken the required examination.  If you are experiencing difficulty obtaining a passing examination transcript or if you have a question about whether or not a participant has actually taken an exam please contact Marilynn Fairgood.  
VII. Debt Forgiveness or Discharge Granted by the Commission 

To date, the Commission has granted no blanket debt forgiveness or discharge for PTTP participants.  All dropped participants who have failed to enter into a reimbursement agreement with your LEA are required to reimburse the PTTP.  If you believe that an individual’s debt was forgiven by the Commission and you have written documentation or a documented phone call from Commission staff, please submit the documentation along with an explanation.  The documentation should be submitted to the attention of Marilynn Fairgood.   The documentation will be reviewed and you will be contacted with further instructions.
It is important to note that prior to development of the PTTP database, some PTTP LEAs contacted the Commission for advice about how the LEA could accommodate seriously ill participants. Programs were advised to obtain required documentation of the illness and drop the participant from the program but do not issue a request for reimbursement. During those conversations, PTTP Directors/Coordinators were also asked to document the telephone conversation so that the participant’s file would include the appropriate documentation for future reference.

VIII. Dropped Participants Who Subsequently Earn a Teaching Credential.  
Over the years, the PTTP has allowed participants who dropped from the program to continue to complete certification requirements.  Because the Commission hoped that every participant would successfully earn a teaching credential, LEAs were advised to issue a request for reimbursement but were also advised not to collect on the debt at that time, especially if the dropped participant was nearing full certification. 

Some of the dropped participants reimbursed the program and others continued with their coursework and earned full certification.   We also had dropped participants who did both: reimburse the debt and went on to earn full teacher certification.  There are also some instances where dropped participants were allowed to re-enter the PTTP.  This practice and the practice described in the first paragraph are no longer allowed.  Please contact Marilynn Fairgood if you have a participant in this situation. 

Please identify dropped participants who continued their coursework and are now the holders of a Preliminary Multiple or Single Subject or a Level I Education Specialist credential, and who are providing certificated service in a public school, as PTTP graduates.  They should be removed from the LEA’s dropped participant database because there is no need for them to reimburse the PTTP.  Their graduate record must identify the document held and the employing LEA.

Please remember that completion of all certification coursework does not mean that the participant is a credential holder.  The dropped participant must hold a Preliminary or Level I credential.  If a dropped participant claims to be certified but s/he has not provided a copy of the credential, the LEA can verify the participant’s certification status by checking for credential information on the Commission’s website, www.ctc.ca.gov   Also, the holder of a District or IHE Internship credential is not a fully credentialed PTTP program graduate.  Please do not identify these document holders as program graduates.  
IX. Important Terms and Further Direction

Balance Disputes

If a participant claims to have repaid a portion of the reimbursement amount which is not reflected in your current balance, or to have repaid the amount in full but the payment has not been duly credited, the participant must send proof to the LEA. The kind of proof the dropped participant must submit depends on how the payment was made. 

The dropped participant must submit a cover letter with any proof that includes the participant’s name and social security number. If the dropped participant sent payment via... 

Personal check, s/he must submit a copy, front and back, of the cancelled check. 

Cashier's check, money order or Western Union Quick Collect payment, the participant must submit a copy, front and back, of the cancelled payment instrument. The participant will have to obtain this from the bank or agency that issued the check or money order. A copy of the participant’ receipt is not sufficient. 

Credit Card, the participant must submit a copy of the credit card's billing statement that shows the transaction in question. 
Bankruptcy
Whether a bankruptcy discharge relieves a participant of his or her obligation to repay a student grant is now determined by whether a court has ruled that repayment would impose an undue hardship on the borrower and his or her dependents. Please contact Marilynn Fairgood if someone produces documents showing that they have filed bankruptcy.  
Collection Costs

The participant is liable for the costs of collecting PTTP reimbursement.  The Intercept Collections fee costs under $0.25 per debtor account, approximately, each year.  Dropped participants are liable for the costs of collecting the debt amount.  Each dropped participant will be charged the cost of the recovery fee earned by the Franchise Tax Board/State Controllers Office.   

Death Discharge
The PTTP reimbursement requirement can be discharged if the participant dies. As of September 1, 2007 the LEA must receive an original or a certified copy of the death certificate for the deceased, which must bear the official seal of the office that issues the record.  After the certificate has been received, the LEA must identify the individual as deceased in the appropriate CTC database.  The original death certificate must be included in the participant’s file.  A copy of the death certificate must be submitted to the Commission along with an explanation.
Disability or Disabled

“Disability” or “Disabled” means that, due to a physical disease, injury, pregnancy or mental disorder, the individual requires the regular care and attendance of a doctor and:

1. is unable to perform each of the material duties of their regular job; and

2. after the first 12 months, the individual is unable to perform each of the material duties of any gainful work or service for which he/she is reasonably qualified, taking into consideration training, education, experience and past earnings; or

3. the individual while unable to perform all of the material duties of their regular job on a full-time basis, is unable to earn 80% or more of their predisability earnings in their occupation.  

Grant Repayment 

It is quite common for a dropped participant to ask the PTTP LEA why s/he has to repay the PTTP since it is a grant.  The reason dropped participants must reimburse the PTTP is because the participant withdrew early from the program for which the grant was given and did not earn a teaching credential.  As mandated in Education Code Section 44393 (d) (3), reimbursement is required.  

Permanent and Complete Disability
Any participant who claims that they are completely disabled must submit certification from their physician and their disability must be tied to findings by either the Social Security Administration or Worker’s Comp.  Documentation from the appropriate agency is required.  
The Rosenthal Fair Debt Collection Practices Act
Typical consumer debt collection agencies must adhere to this act.  This act does not apply to government agencies.
Terminal Illness 

If a participant is identified as terminally ill, please have the individual or a family member obtain a physician’s certification.  The certification must state the nature of the illness and that the illness will result in the individual’s death.  The PTTP LEA must identify the individual as terminally ill in the appropriate PTTP database.  Please submit a copy of the physician’s statement to the attention of Marilynn Fairgood and remember to file the original physician’s statement in the participant’s file.  
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PROGRAM FUNDING AND 
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Annual Program Funding and Continued Funding
PTTP funding is contingent upon appropriation of sufficient funds for the program in the annual Budget Act.  If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this program, the State shall have the option to either cancel the program with no liability occurring to the State, or offer an agreement amendment to the local program to reflect the reduced amount.  A continued funding notification will be mailed to all programs after the current year Budget Act has been signed.  

Funding is on a fiscal year cycle.  Funds are disbursed twice during the year with the initial payment made in the fall and the second payment in early spring.  Each disbursal will be made based upon the certified actual expenditure report signed by your program director and fiscal agent and confirmed online consent forms. 

Funds encumbered during the year (e.g., tuition to be paid but an invoice has not yet been received) are not to be indicated as carryover funds in your actual expenditure report.  The amount should be identified as encumbered funds.  Any remaining unencumbered/unexpended funds must be identified no matter the dollar amount.  Carryover funds and all unencumbered/unexpended funds must be returned to the Commission office no later than September 30th of each year.  See Grant Terms and Conditions, number 3, for additional information.  

Continued Funding Letters are mailed in the fall of each funding year.  Please advise your fiscal officer that Continued Funding Letters will not be mailed prior to the Governor signing the Annual Budget Act.

The Commission intends to keep the Legislature and Governor informed about the implementation and effects of the Paraprofessional Teacher Training Program.  Annually the Commission will re-examine the need for the program to continue and will report its finding to the Legislature and the Governor.  As long as the need continues, the Commission will advocate continued funding for the PTTP.

Proposed Expenditure Plan

Each program must submit a proposed expenditure plan by September 1st of each year.  The plan must identify grant expenditures for the upcoming fiscal year.  Programs that do not submit proposed expenditure plans may not receive an initial funding disbursement.  

Budget Modification Requests

Any proposed budget modification that exceeds 10% of what was submitted in the proposed budget is to be submitted to the CTC Project Director along with a rationale for the changes and an estimated cost.  Written approval of all modifications must be received from the CTC Project Director prior to implementing the change.  See the Grant Terms and Conditions, number 2, for additional information.  

Final Expenditure Report
Each program must submit a final expenditure report by September 30th of each year.  The final report should include all approved modifications and actual expenditures.  This is the form and expenditure totals that will be used for the Annual Report to the Legislature.  See Terms and Conditions, number 5, for additional information.
Return of Unexpended/Unencumbered Funds and Funds Recovered from Dropped Participants
As of 2002-2003 programs are required to return all carryover, unencumbered/unexpended funds.  All funds not legally obligated as of June 30th of any fiscal year must be returned to the Commission no later than September 30th.  Programs that do not return the funds will not receive an initial disbursement.  See Grant Terms and Conditions, number 3, for additional information. 

Funds recovered from dropped participants may be returned to the Commission at any time during the year or may be returned on September 30th.  Recovered funds are to be returned to the attention of Mariah Kirk, Fiscal and Business Services.  See Grant Terms and Condition, number 4, for additional information.
Record Keeping

All State-funded programs will be eventually audited.  It is imperative that you maintain complete and accurate accounting records for expenditure of all state funds.  Education Code Section §44393 (h)(1) identifies the per capita allotment for each PTTP participant as $3,500.  

Special care should be taken in accounting for all costs associated with the program, particularly if your program budgets include line items for childcare costs, personal counseling, parking, etc. In no instance should program costs exceed $3,500 per participant per year.   Records of all expenses should be maintained until at least 5 years after conclusion of the grant.  

Monitoring Participant Expenditures
The Commission will disburse $3,500 per participant annually to financially support PTTP participants through degree and certification programs.  Program sponsors are to monitor and track participant expenditures to ensure that program sponsor does not provide more than the allocation identified in statute.  

Each participant should receive an accounting of expenditures at the end (or beginning) or each school year so that the individual is aware of how much expended towards their education.  The individual accounting should be completed each school term and included in the individual files.  Notification of expenditures to date should be confidentially presented to each participant.  The accounting should be maintained in PTTP fiscal records and in the participant’s file.   

Authorized and Appropriate Expenditures
Grant funds are to be expended on educational costs and academic support services that are expressly intended to facilitate participant success.  Unauthorized and inappropriate expenditure of state dollars is not allowed.  Grant funds are not to be expended on the following:

(a) Equipment purchase or rental

(b) Meals and refreshments

(c) Any other cost that was not approved in your original budget and authorized by the CTC Project Director. 

See Section 2 of this Handbook and information included below for examples of acceptable expenditures.  As Program Fiscal Agent, the Commission reserves the right to question any expenditure that appears to be inappropriate.

Tuition and Book Costs
Payment for tuition, book costs and other IHE fees for each term shall be authorized following an accurate analysis of each participant’s transcripts at the conclusion of each school term only.  PTTP funds shall not be used to pay for completion of unnecessary coursework or coursework that must be repeated.  

Parking Fees 

The PTTP is a partnership consisting of the LEA, IHE, CCTC and the participants.  Although the PTTP is intended to pay all (or most) tuition, other institutional fees (health, application, student union) and book costs, it was never intended to pay for all other costs that might be incurred while earning a degree or credential.  In return, the LEAs and IHEs provide many types of in-kind support including staff support and academic advising.  Because paraprofessionals are also a partner in this collaborative, they too have a responsibility to support the effort.

In August 1999, a program guideline concerning parking fees was issued.  Parking is allowed only for those paraprofessionals employed less than 4 hours per day.  Parking fees are allowed only if the cost is included in your budget and approved by the Commission’s Project Director.  the guideline is included in Section 5 of this Handbook.
Reimbursements

The PTTP is not to be administered on a reimbursement system.  The program should be designed so that participants do not have to make the choice of paying for tuition or supporting their family.  There may be instances (e.g., examinations) where you must have the participant pay for the service and then be reimbursed.  This is acceptable but should be the exception and not the rule.

All programs must have fiscal processes in place between the LEA and each participating IHE whereby the IHEs direct bill the LEA for tuition, books and other institutional fees.  If you are experiencing difficulty in developing these processes with the IHE please contact the Project Director.

State Fiscal Oversight 

As Fiscal Agent for the PTTP, it is the Commission's responsibility to monitor the administration and fiscal procedures that are in place for each local program.  Please keep in mind that the funds you receive for administration of each local program are Proposition 98 funds.  As Fiscal Agent for this program the Commission must ensure that all expenditures are:

(a)  administered by the school district or county office,


(b)  identified in your proposed budgets and approved by CTC, and


(c)  appropriate and acceptable expenditure of taxpayer dollars.

Travel to Sacramento – Program Sponsor

Each program includes a line item for travel to the Commission.  It is important to retain all records associated with travel costs.  The current per diem rates are listed below.
Meals

The maximum amounts you may claim for each meal is noted.  You must travel a minimum of 50 miles one-way to claim any meal.  Meal reimbursements claimed for travel of less than 24 hours are taxable and reportable income.  You must contact the Project Officer if you plan to claim meal reimbursements for less than 24 hours.  Additional paperwork must be completed for meal reimbursements for less than 24 hours.
Breakfast




up to $6.00

If you depart at 6:00 a.m. or earlier and do not return until 10:00 a.m. or later.

Lunch





up to $10.00

Only permitted on trips of 24 hours or longer.  If you depart at 10:00 a.m. or earlier on the first day and do not return until 2:00 p.m. or later on the last day.
Dinner





up to $18.00  

If you depart at 4:00 p.m. or earlier and do not return until 7:00 p.m. or later.

Incidentals




up to $6.00 

Only permitted on trips of 24 hours or longer.  To be used for tips, newspaper, personal phone calls, etc.

Hotel Accommodations in Sacramento





$84.00 plus tax

Authorization for hotel rooms exceeding this amount must be provided by the project Director if reimbursement is expected.  The Commission will not pay for “no-shows” – please cancel any confirmed rooms (call the hotel directly) at least 72 hours prior to your arrival.

Air Fare

Please contact your travel agent for the best rate.  Remember to retain all records for auditing purposes.

Mileage

$.585 per mile

If driving to the Commission office. 

Tips should not be claimed as part of the fare.  Tips would be part of your daily $6.00 incidental allocation.
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COMMISSION 

PROGRAM GUIDELINES 

FOR THE PTTP  

PARAPROFESSIONAL TEACHER TRAINING PROGRAM

COMMISSION PROGRAM GUIDELINE
CPG 99-01:
PARTICIPANT SERVICE ON AN EMERGENCY PERMIT

1.
QUESTION:
What should PTTP administrators do when no internship slot is available yet a participant has earned a BA, passed CBEST and wishes to serve as an emergency permit teacher?  Are PTTP participants allowed to serve on emergency permits?


ANSWER:
It is the commission’s hope that all participants complete a baccalaureate degree program and then enter a Multiple Subject, Single Subject or an Education Specialist university internship program.  We are, however, aware of the fact that teaching internship slots may not be available for all participants when they are, in fact, ready to enter an internship program and not all participants qualify for an internship program.

If a participant has completed BA requirements and passed CBEST it is to be expected that he/she would wish to increase his/her salary by serving as an emergency permit teacher.  PTTP participants are allowed to provide service as emergency permit teachers.  Please use the following guidelines when requesting an emergency permit. 

GUIDELINES FOR REQUESTING AN EMERGENCY PERMIT

Following verification of possession of a BA degree and passage of CBEST you should contact your Human Resources Division to inquire about the availability of emergency permit positions within the district.  If a position is available please have your district apply for one of the following emergency permits on behalf of the participant:

Emergency Multiple Subject Teaching Permit – with or without a CLAD/BCLAD Emphasis

Emergency Single Subject Teaching Permit – with or without a CLAD/BCLAD Emphasis

Emergency Education Specialist

PTTP participants should never be allowed to serve on the basis of an Emergency 30-Day Substitute Teaching Permit or on the basis of a certification waiver.

Emergency permits should be requested for one year.  In rare instances the permit may be issued for an additional year.  If there is ever a situation that requires additional issuance of a permit please contact the Project Director.

If you should have a question regarding the type of emergency certification needed or what emergency certification is available, please contact Information Services at (916) 445-7256 or (888) 921-2682.

NOTE:
  Because the participant must complete the remainder of the professional preparation program please be sure to monitor the progress of the participant while serving on the emergency permit. This includes completion of required coursework, and any required paperwork.

2.
QUESTION:
What should we do when no internship slot is available and no emergency permit positions are available within the district?



ANSWER:
Because we do not wish to have participants lured away with the promise of a teacher salary by non- PTTP districts, all PTTP districts should make an effort to assist participants in securing a certificated position within your LEA as quickly as possible after verification of completion of a BA and CBEST. 

If there is no available placement within your district for service on either an internship credential or emergency permit, please contact a neighboring PTTP district and inquire as to the availability of a position within that district.  If there is a position available, both districts should enter into an understanding that the paraprofessional  is on “loan” from the first district and must return to that district whenever an internship slot becomes available.

It is recommended in this instance that you have the individual paraprofessional sign a Memorandum of Understanding (MOU) which explains that he/she is still a part of your PTTP, describes the participant’s  responsibility and your expectations during the period of employment in the second district.  The MOU should be signed by the PTTP Director and Human Resources Director of both districts as well as by the participant.  The MOU should remain in the participant’s PTTP file.  Once the “loan” service has been completed, the participant should enter and complete an internship program. 

4.
QUESTION:
Does service on the emergency permit count towards the service commitment made upon entry into the PTTP?


ANSWER:
A commitment to provide one year of service for each year of support received through the program is made by each paraprofessional upon entry into the program.  This service requirement should begin only after the paraprofessional  earns a preliminary or professional clear credential.  Please see Section 2, number 26, for additional information.

COMMISSION PROGRAM GUIDELINE
CPG 99-02:
PARKING FEES

The PTTP is a partnership consisting of the LEA, IHE, CTC and the participants.  Although the PTTP is intended to pay all (or most) tuition, other institutional fees (health, application, student union) and book costs, it was never intended to pay for all other costs which might be incurred while earning a degree or credential.  In return, the LEAs and IHEs provide many types of in-kind support including staff support and academic advising.  Because paraprofessionals are also a partner in this collaborative, they too have a responsibility to support the effort.

In August 1999, a policy decision concerning parking fees was issued.  Parking is allowed only for those paraprofessionals employed less than 4 hours per day.  Parking fees are allowed only if the cost is included in your budget and approved by the CTC Project Director.

COMMISSION PROGRAM GUIDELINE

CPG 2008-:
EMERGENCY PERMITS AND SPECIAL EDUCATION AIDES

On September 25, 2007, the following e-message was sent to all programs regarding 30-Day Emergency Permits and Special Education Aides:

Good morning,

During the past two months, the Commission received inquiries about the possibility of allowing paraprofessionals who serve in dual roles, as a para and as the holder of a 30-Day Sub Permit, to participate in the PTTP.  As all of you know, participation in the PTTP is restricted to the classified employee positions identified in Education Code Section 44392.  

Following receipt of the inquiries, I asked the HR Division of one PTTP project why the employer would ask a para to obtain an emergency permit.  It was explained that the paras in this situation are already holders of BA degrees and many serve in special education classrooms.  The employer further stated that these paras will provide continuity of service by substituting for the teacher of record when the teacher is unavailable.  

Armed with the above information, I asked our legal counsel if prospective participants who currently serve in dual roles, as paraprofessionals and 30-Day Sub Permit holders, can participate in the PTTP.  I received the following response:

If an individual applies for participation in the PTTP and the program sponsor has information that the individual serves in a dual role, as a para and a 30-Day Sub Permit holder, the individual may participate in the PTTP as long as their main service classification and employment responsibility is that of a paraprofessional.  

Please note that the above does not apply to any individual who holds only a 30-Day Sub Permit or any one of the other emergency permits issued by the Commission.  The individual that is referenced in this message must be employed in a dual role, as a paraprofessional and a 30-day sub permit teacher.  Please be sure to document the individual’s employment status by obtaining confirmation of the capacity in which the individual serves from your HR Department.  Please include the confirmation and a copy of this e-message in the individual’s file.

Thank you.  Please feel free to contact me if you have questions about this correspondence.

Marilynn 

Marilynn Fairgood, Consultant
Professional Services Division
Commission on Teacher Credentialing
1900 Capitol Avenue
Sacramento, CA  95811
(916) 445-3223
(916) 324-8927 (fax)
 

 

The information provided in this message by CTC is general and current as of the date of transmission.  Any reliance by recipients on the information is subject to accuracy of the initial information and facts provided by the recipient.
 

This message contains information from the CTC that may be confidential or privileged.  If you are not the intended recipients, be aware that the review, retransmission, dissemination or other use of, or taking of any action in reliance upon, this information by persons or entities other than the intended recipient is prohibitied by law.  If you received this message in error, please notify the sender and delete the material from any computer.  
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GENERAL INFORMATION:

PTTP DIRECTORY

PROFESSIONAL SERVICES DIVISION LIST OF STAFF RESPONSIBILITIES AND PHONE NUMBERS

LIST OF PROGRAM PARTNERS
Local Education Agency, California Community College, and California Four-Year College and University Program Partnerships

State law mandates that participating local education agencies enter into articulation agreements with participating campuses of the California Community Colleges and/or the California State University, the University of California, and private institutions of higher education that offer accredited teacher training programs.  The table below identifies the collaborative partnerships of the 37 funded PTTP sites.  These partnerships include written articulation agreements with 57 campuses of the California Community Colleges, 22 California State University campuses, 4 campuses of the University of California and 16 independent colleges and universities. These partnerships with postsecondary institutions contribute to the program's goal of creating innovative teacher education models. It should also be noted that program participants are being trained for service in 247 school districts and/or county offices of education.  

CALIFORNIA SCHOOL PARAPROFESSIONAL TEACHER TRAINING PROGRAMS

2007-2008
	PROGRAM SITES
	PARTICIPATING LOCAL

EDUCATION AGENCIES
	PARTICIPATING CALIFORNIA COMMUNITY COLLEGES
	PARTICIPATING UNIVERSITIES

	Alameda County Program 
	Alameda County Office of Education

Alameda Unified School District

Albany Unified School District

Berkeley Unified School District

Castro Valley Unified School District

Dublin Unified School District

Emery Unified School District

Fremont Unified School District

Hayward Unified School District

Livermore Joint Unified School District

New Haven Unified School District

Newark Unified School District

Pleasanton Unified School District

San Leandro Unified School District

San Lorenzo Unified School District
	Chabot Community College

Los Positas Community College
	California State University, East Bay

National Hispanic University

University of San Francisco

	Antelope Program
	Antelope Valley Union High 

School District
	Antelope Valley Community College
	California State University, Bakersfield, Antelope Valley Campus

	Azusa Program
	Azusa Unified School District
	
	California State University, Los Angeles


	Bellflower Program
	Bellflower Unified School District

ABC Unified School District
	Cerritos Community College
	California State University, Long Beach

	Chula Vista Program
	Chula Vista Elementary School District
	Southwestern Community College
	San Diego State University

	Clovis/Fresno Program
	Clovis Unified School District

Fresno Unified School District
	Fresno City College

Reedley College

State Center Community College - Clovis and Madera 
	California State University, Fresno

Fresno Pacific University

	East Side Union High School Program
	East Side Union High School District
	
	National Hispanic University

	Enterprise/

Shasta Program
	Shasta County Office of Education

Anderson Union High School District

Cascade Elementary School District

Columbia School District

Enterprise Elementary School District

Gateway Unified School District

Grant School District

North Cow Creek Elementary School District 

Redding School District

Igo, Ono, Platina Elementary School District

Shasta Union Elementary School District

Whitmore Elementary School District
	
	

	Fresno County Program
	Fresno County Office of Education
	Fresno City College

Reedley Community College

State Center Community College - Clovis and Madera Centers
	California State University, Fresno

Fresno Pacific University

	Glendale Program
	Glendale Unified School District
	Glendale Community College
	California State University, Los Angeles

California State  University, Northridge

	Hayward Program
	Hayward Unified School District
	Chabot Community College
	California State University, East Bay

	Imperial County Program


	Imperial County Office of Education

Brawley Elementary School District

Brawley Union High School District

Calexico Unified School District

Calipatria Unified School District

Central Union High School District

El Centro Elementary School District

Holtville Unified School District

San Pasqual Valley Unified School District

Seeley Union School District
	Imperial Valley College
	San Diego State University, Imperial Valley Campus


	Kern County Program


	Kern County Superintendent of Schools 

Arvin School District

Bakersfield City School District

Delano Elementary School District

Delano High School District

Edison School District

Elk Hills Elementary School District

Fruitvale School District

General Shafter Elementary School District

Kernville School District

Lamont School District

Mojave Unified School District

Muroc Unified School District

Pond School District

Sierra Sands School District

South Fork School District

Taft City School District

Tehachapi Unified School District
	Bakersfield Community College

Cerro Coso Community College

West Kern Community College
	California State University, Bakersfield

Fresno Pacific University

	Kings County Program

Kings County Program

(continued)
	Kings County Office of Education

Armona Union Elementary School District

Central Union Elementary School District

Corcoran Joint Unified School District

Hanford Elementary School District

Hanford Joint Union High School District

Island Union Elementary School District

Kit Carson Union School District

Lemoore Elementary School District

Lemoore Union High School District

Pioneer School District

Reef-Sunset Union School District
	West Hills Community College

College of Sequoias


	California State University, Fresno

Fresno Pacific College

Chapman University

National University

	Lennox Program
	Lennox School District
	El Camino Community College

West Los Angeles Community College
	California State University, 

Dominguez Hills

California State University, 

Long Beach

California State University, 

Los Angeles

Loyola Marymount University

	Lodi Program
	Lodi Unified School District
	San Joaquin Delta Community College


	California State University, Stanislaus/Stockton

	Los Angeles Program

* Now divided into Districts A  through K


	Los Angeles Unified School District
	East Los Angeles College

Los Angeles City College

Los Angeles Southwest College

Los Angeles Mission College

Los Angeles Valley College

Pasadena Community College 

Santa Monica Community College

Pierce Community College

West Los Angeles College
	California State University, Los Angeles

California State University, Dominguez Hills

California State University, Dominguez Hills

California State University, Northridge

University of California, Los Angeles


	Los Angeles County Program
	Los Angeles County Office of Education
	
	California State University, Dominguez Hills

California State University, Long Beach

California State University, Los Angeles

California State University, Northridge

California State Polytechnic University, Pomona

Azusa Pacific University

Point Loma Nazarene University

	Merced Area Consortium


	Merced City School District

Atwater Elementary School District

Delhi Unified School District

Dos Palos-Oro Loma School District 

Hilmar Unified School District

LeGrand Elementary School District

Livingston Union School District

Merced County Office of Education

Planada Elementary School District

Winton Elementary School District
	Merced Community College


	California State University, Stanislaus



	Merced County Program


	Merced County Office of Education

Atwater Elementary School District

Delhi Unified School District

Dos Palos-Oro Loma Joint Unified School District

El Nido Elementary School District

Hilmar Unified School District

Le Grand Elementary School District

Livingston Union School District

Los Banos Unified School District

McSwain Union Elementary School District

Merced City School District

Merced River Union Elementary School District

Merced Union High School District

Planada Elementary School District

Winton Elementary School District 
	Merced Community College
	California State University, Fresno 

California State University, Stanislaus

University of California, Merced



	Monterey County Program
	Monterey County Office of Education

Alisal Unified School District

Gonzalez Unified School District

Greenfield Union School District

King City High School District

Monterey Peninsula Unified School District

North Monterey County Unified School District

Salinas City Elementary School District

Salinas Unified High School District

San Ardo Union School District

San Lucas Union School District

Soledad Unified School District
	Cabrillo College

Hartnell Community College

Monterey Peninsula College
	California State University, Monterey Bay

CalStateTEACH

Chapman University

	Napa Program
	Napa Valley Unified School District
	Napa Valley Community College
	Pacific Union College

Chapman University

Sonoma State University

	Oceanside Program
	Oceanside Unified School District
	Mira Costa Community College
	CSU San Marcos


	Ontario-Montclair Program
	Ontario-Montclair School District
	Chaffey Community College

Mt. San Antonio Community College


	Cal State Polytechnic University, Pomona

Azusa Pacific University

University of Redlands

	Orange County Program


	Orange County Department of Education

Brea Olinda Unified School District

Capistrano Unified School District

Cypress School District

Magnolia School District

Newport Mesa Unified School District

Orange Unified School District

Saddleback Valley Unified School District

Santa Ana Unified School District
	Cypress Community College

Irvine Valley Community College 

Santa Ana Community College

Saddleback Community College
	California State University, Fullerton

California State University, Irvine

	Palmdale Program
	Palmdale School District
	Antelope Valley Community College
	California State University, Bakersfield

	Riverside County Program
	Riverside County Office of Education
	College of the Desert Riverside Community College
	California State University, 

San Bernardino

	Riverside Unified Program
	Riverside Unified School District
	
	California State University, 

San Bernardino

	San Francisco Program
	San Francisco Unified School District
	City College of San Francisco
	San Francisco State University

University of San Francisco

	San Joaquin Program


	San Joaquin County Office of Education

Banta Elementary School District

Calaveras County Office of Education

Ceres Unified School District

Elverta School District

Escalon Unified School District

Jefferson Elementary School District

Lincoln Unified School District

Linden Unified School District

Lodi Unified School District

Manteca Unified School District

New Jerusalem School District

North Sacramento School District

Oak View School District

Oakley Union School District

Paradise Unified School District

Placer County Office of Education

Plumas Elementary School District

Rio Linda Unified School District 

Sacramento City Unified School District

Stanislaus Union School District

Stockton Unified School District

Tracy Unified School District

Turlock Unified School District

Yuba County Office of Education
	American River College

Cosumnes River College

Folsom Lake College

Sacramento City college

Modesto Junior College

San Joaquin Delta College

Yuba College
	California State University, Chico

California State University, Sacramento

California State University, Stanislaus

Chapman University 

National University

University of the Pacific



	San Jose Program
	San Jose Unified School District
	San Jose Community 

College 
	San Jose State University



	Santa Clara County Program
	Santa Clara County Office of Education

Milpitas Unified School District

Oak Grove School District
	None
	National Hispanic University


	Sonoma County Program


	Sonoma County Office of Education

Del Norte County Office of Education

Humboldt County Office of Education

Lake County Office of Education

Mendocino County Office of Education

Nevada County Office of Education

Alexander Valley Unified School District

Arcata School District

Arena Union Elementary School District

Dunham School District

Ferndale Unified School District

Fieldbrook School District

Forestville Union School District

Fort Bragg Unified School District

Fortuna Union Elementary School District

Fortuna Union High School District

Freshwater School District

Garfield School District

Healdsburg Unified School District

Horicon Elementary School District

Klamath-Trinity Joint Unified School District

Lakeport Unified School District

Loleta Union Elementary School District

Mattole Unified School District

McKinelyville Union School District

Mendocino Unified School District

Middletown Unified School District

Monte Rio Unified School District

Northern Humboldt Union High School District

Novato Unified School District

Oak Grove Union School District

Petaluma School District

Piner-Olivet Union School District

Point Arena Joint Union High School District

Potter Valley School District

Rohnerville School District

Round Valley Unified School District

Santa Rosa City Schools

Southern Humboldt Unified School District

Ukiah Unified School District

Upper Lake Union Elementary

Waugh School District

West Side Union High School District

West Sonoma County Union High School District

Willits Unified School District

Wilmar Union School District

Windsor Unified School District 
	College of the Redwoods

Mendocino Community College

Santa Rosa Junior College
	Humboldt State University

Sonoma State University

Dominican University of California

University of San Francisco

	Stockton Program 
	Stockton Unified School District
	San Joaquin Delta Community  College
	California State University, Stanislaus

	Sweetwater Program
	Sweetwater Union High School District
	Southwestern Community College
	San Diego State University

	West Contra Costa  Program
	West  Contra Costa Unified School  District
	Contra Costa Community College
	California State University, East Bay


	Ventura County Program


	Ventura County Schools

Santa Barbara County Office of Education

Briggs Elementary

Conejo Valley Unified School District

Fillmore Unified School District

Golden Valley Charter School

Hueneme Elementary School District

Las Virgines Unified

Mesa Union School District

Moorpark Unified School District

Mupu Elementary School District

Oak Park Unified 

Ocean View Elementary School District

Ojai Unified School District

Oxnard Elementary School District

Oxnard Union High School District

Pleasant Valley Elementary School District

Rio Elementary School District

Santa Clara Elementary

Santa Paula Union High

Simi Valley Unified School District

Somis Union School District

Ventura Unified 

Vista Real Charter School
	Alan Hancock College

Cuesta Community College Community College

Moorpark Community College

Santa Barbara City College

Ventura Community College District


	California State University, Los Angeles

California State University, Northridge 

California State University, Channel Islands Campus

Azusa Pacific University

California Lutheran University

Chapman University

National University

University of California,

Santa Barbara

University of LaVerne

	TOTAL:    37
	247
	57
	42


74

