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January, 2012 

Name
Address
City, State Zip
Dear           :
You have been nominated to serve on the Commission’s Committee on Accreditation (COA). The Committee on Accreditation is entrusted with carrying out the Commission’s policies with respect to accreditation of all educator preparation programs in California. The primary responsibilities of members include reviewing materials, participating in discussions, and rendering accreditation decisions to ensure that programs offered by institutions of higher education, districts and county offices of education comply with Commission approved standards and are appropriate quality. Committee members must maintain a fair and impartial attitude without bias or prejudice and establish and maintain cooperative working relationships with other Committee members and staff.  The Committee on Accreditation meets approximately 6-8 times a year at 1-2 day meetings in Sacramento.

If you are willing for your nomination to go forward, please send a letter describing why you would like to serve on the COA, and include your qualifications and a vita or resume. The letter (limited to two pages) and resume/vita (limited to three pages) will be used by the Commission in its initial selection process.  In addition, please complete and return the demographic information and the employer agreement.  To be considered, all materials must be received at the Commission office no later than 5 pm on Friday, February 27, 2012.  
Once materials are received from the nominees, a Nominating Panel will review the information and forward a minimum of two names for each open position to the Commission.  Nominees who are selected for an interview will be notified by April 6, 2012. The Commission will interview the selected applicants during the Commission meeting on April 26-27, 2012 in Sacramento.  After the interviews the Commission will select three new members of the COA. The appointees will serve four year terms.  No member of the Committee on Accreditation may serve more than two terms.

If you have any questions regarding this letter or the appointment process for the Committee on Accreditation, please contact me at your convenience.  I can be reached at (916) 323-5917 or tclark@ctc.ca.gov.

Sincerely,

Teri Clark, Director

Professional Services Division
Ensuring Educator Excellence


