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Report on the Revisit to Occidental College 

October 2011 

 

Overview of this Item 
This agenda item presents a report on the October 6-7, 2011 revisit to Occidental College 

required by the COA. Also included in this report is the first quarterly report from 

Occidental College, submitted prior to the revisit. 

 

Staff Recommendations 
Staff and the revisit site review team have reviewed the quarterly report submitted by 

Occidental College and conducted a progress monitoring revisit. Staff recommends that 

the COA accept the report of the revisit site review team. 

 

Background 
On June 23, 2011, the Committee on Accreditation, on behalf of the Commission on 

Teacher Credentialing, assigned the status of Accreditation with Probationary 

Stipulations to Occidental College and all of its credential programs. Subsequent to this 

action, Occidental College submitted a request to withdraw its Multiple and Single 

Subject credential program. The COA granted that request in a separate action. As a 

result of the decision of Probationary Stipulations and the subsequent withdrawal, the 

COA required that Occidental College must not:  

 Accept new credential candidates into the Multiple and Single Subject credential 

programs beyond those admitted on or before June 23, 2011 and as included in 

the list provided to the Commission on that date.  

 Propose new programs of professional preparation or expand existing programs.  

 

In addition, the COA required the institution to:  

 Submit an action plan by July 15, 2011, describing the institution’s plan to ensure 

that all remaining students are provided with a quality program that meets state 

requirements. The action plan will be presented to the COA at its August 2011 

meeting.  

 Submit follow-up reports, every 60 days following submission of the action plan. 

These follow up reports will document the steps taken to ensure appropriate 

progress is being made to ensure that all remaining students are provided with a 

quality program that meets state requirements.  

 That a revisit take place in the fall 2011, to ensure that sufficient progress is being 

made and that all remaining students are provided with a quality program that 

meets state requirements.  

 

Further, the institution was required to notify all current candidates in writing of the 

action taken by the COA and the institution’s decision to withdraw its program, by no 

later than June 30, 2012. A letter was drafted, reviewed by Commission staff, and sent to 

all identified students on June 30, 2012. 

 

The institution was noticed that as of June 30, 2012 the programs may no longer operate 
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and the institution may no longer recommend candidates for a credential. They were also 

notified that, if at any time, the COA does not believe that a quality program meeting 

state requirements is being provided to the enrolled students, it may act to deny 

accreditation to Occidental College.  

 

At the June 2011 COA meeting, COA determined that the Occidental College revisit 

would be designed to ensure that sufficient progress was being made and that all 

remaining students were provided with a quality program.  It was determined at that time 

that the team conducting the October revisit would not make standard findings.  At the 

August COA meeting Occidental's Action Plan was presented and accepted by the 

committee (http://www.ctc.ca.gov/educator-prep/coa-agendas/2011-08/2011-08-item-

10.pdf).  At the August meeting COA meeting, it was confirmed that the October revisit 

team would not make standard findings but instead focus on the five major themes below:  

 

1) Program Completion Requirements  

 Coursework and Fieldwork  

 Communication of Requirements with 15 candidates  

2) Fieldwork 

 Procedures  

 Hours  

 Links to coursework  

3) TPA  

 Preparation 

 Task-completion 

 Passing dates  

 Passing rates  

4) Coursework issues  

 English Learners  

 Special Populations  

 Equity, Diversity, Access to Core Curriculum  

 Differentiated Instruction  

5) Initial and Ongoing Advisement of the remaining candidates  

 Progress Monitoring structure and communication  

 Credential Recommendation process 

 

The Quarterly Report 
Subsequent to this decision, Occidental College organized their quarterly report around 

the same five themes listed above.  A copy of that report is included here as Appendix A.  

The report outlines preparatory work done by the faculty over the summer, the 

documentation and evidence that have been generated to document that work, and a 

timeline for the completion of each item.  The report concludes with the identification of 

next steps for the institution to address as the candidates progress further into their year 

of preparation for a preliminary teaching credential. 

 

 

http://www.ctc.ca.gov/educator-prep/coa-agendas/2011-08/2011-08-item-10.pdf
http://www.ctc.ca.gov/educator-prep/coa-agendas/2011-08/2011-08-item-10.pdf
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The Site Visit 

A three-member review team conducted a revisit review on October 6th and 7th, five 

weeks into the fall semester and at the conclusion of the candidates' first week in their 

fieldwork placement. A report on that visit is included in this report as Appendix B.   
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Report Topics Occidental's Plan Documentation (D) and/or 

Evidence (E) 

Timeline 

Program Completion 

Requirements  

o Coursework 

required 

o Fieldwork required 

o Communication of 

requirements with 

current year's 

candidates 

 

 Passport to Teaching includes a section 

on completion requirements  

•   Passport to Teaching (D)  

 

•  Completed, distributed to 

candidates during 

Orientation, and referred 

to during advising 

(August 30
th

-Sept. 16
th

) 

 Threshold completion dates set for all 4 

TPA tasks 

­ 1 and 2: before the start of half-day 

student teaching 

­ 3: by Spring Practicum 

­ 4: mid-semester in Spring 2012 

 Passport to Teaching (D)  TPA Workshop syllabus 

given out to candidates 

during orientation and 

TPA Lab meetings 

(began Sept. 3) 

 

 All senior candidates will be advised of 

the difficulties of managing 

comprehensive exams, TPA tasks, and 

½ day ST in the Spring 

 Address at Orientation (D)  

 

 August 30th 

 

 All 15 candidates to attend an 

orientation in late August 

 Orientation sign in sheet 

(E) 

 August 30th 

 

 All 15 candidates assigned to a tenure-

track faculty member as their advisor 

 Email notification (E)  

 

 August 18th 

 

 Specific advisement tasks regarding 

completion to be done by October 1st 

submission deadline for Application to 

Student Teaching 

 Passport Advising Section  Ongoing (August 30th - 

Sept. 30th) 

 

Fieldwork/Clinical 

Practice 

o Procedures 

 Fieldwork Guideline and Expectations, 

a two-page information sheet will be 

placed in Passport to Teaching, 

 Passport to Teaching (D). 

 Orientation agenda (D) 

 August 30
th

 – Sept. 16 
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Report Topics Occidental's Plan Documentation (D) and/or 

Evidence (E) 

Timeline 

o Hours required 

o Links to 

coursework 

 

reviewed at orientation and during 

advisement sessions as needed. 

 A review will take place of all 

fieldwork handbooks (each course that 

has a fieldwork component); a 

standardized departmental FW 

policy/procedure section will be added 

to each FW Handbook 

 Handbook (D)  

 

 All professors were given 

a Fieldwork Handbook 

for Cooperative Teachers 

to give to students (Sept. 

1) 

 

 All syllabi changed to show links 

between coursework and fieldwork in 

print; discussion of linkages added to 

course content 

 Syllabi; Passport 

Reflections (D)  

 

 Reflections will be done 

during the coursework 

facilitated by the 

professors (Fall and 

Spring semesters) 

 Reflective prompts included in Passport 

to Teaching asking candidates to reflect 

on the links experienced 

 Student work in their 

individual Passport to 

Teaching (E)  

 Ongoing, starting at 

orientation and 

continuing through Fall 

and Spring semesters 

 Active monitoring of the hours and 

procedures to take place at monthly 

faculty meetings 

 Staff meeting minutes (E) 

 FW hours as standing 

agenda item  

 Ongoing 

 Communication with cooperating 

teachers of fieldwork candidates and 

master teachers of student teaching 

candidates will be strengthened through 

mid- and post-assignment surveys.  

Discussion of results at monthly staff 

meetings to determine candidate's 

 Surveys of cooperating 

teachers and master 

teachers  

 Minutes of staff meetings 

(E) 

 Surveys to be done 

during October 10-14 and 

April 2-6 

 

 Ongoing 
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Report Topics Occidental's Plan Documentation (D) and/or 

Evidence (E) 

Timeline 

readiness to proceed to next step. 

 Monitoring of supervisor visits will 

occur at monthly staff meetings to 

ensure visits occur as outlined by 

program narrative (half-day=every other 

week; full day=every week) 

 Student teaching 

coordinator will be 

collecting/presenting the 

data collected (E) 

 

 Staff meetings in 

December 7
th

 and April 

18
th

 

 

 Required information meeting and 

training of cooperating and master 

teachers will occur in fall, 2011. 

 Information meeting 

agenda (D) 

 Orientation meeting sign 

in sheet (E) 

 September, 2011 (done) 

Teaching 

Performance 

Assessment (TPA) 

o Preparation 

o Task-

completion 

o Passing dates  

o Passing rates 

 

 Course syllabi altered to list the 

TPE/TPA exercises included in each 

course that helps prepare candidates for 

each task 

 Course syllabi (D)  Fall Semester completed 

August, 2011 

 Spring Semester, TBD 

 A letter will be sent out to all program 

graduates who will be asked to confirm 

their intention of completing the TPA or 

not 

 Copy of letter that was 

sent to candidates (D) 

 Responses from graduates 

(E) 

 Letter sent June 30, 2011 

 Responses collected July-

September, 2011
,
 

 Threshold dates for completion of TPA 

1, 2, 3 have been established.  

Candidates will not proceed if TPA not 

completed. 

 Copy of policy in Passport 

to Teaching   

 Minutes of monthly staff 

meetings (E) 

 Table of submission dates 

and passage dates (E) 

 Distributed to candidates 

on August 30
th 

at 

orientation 

 Ongoing 

 Table to be designed 

October, 2011 with usage 

ongoing from then 

 Staff to prepare a table showing passing 

rates from Spring 2011 candidates 

 Table showing passing 

status of each candidate 

 Completed August, 2011 
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Report Topics Occidental's Plan Documentation (D) and/or 

Evidence (E) 

Timeline 

 

 

(E) 

Coursework issues  

o English 

Learners (EL)  

o Special 

Populations 

o Equity, 

Diversity, 

Access to 

Core 

Curriculum 

o Differentiated 

Instruction 

 

 Required use of the Occidental Lesson 

Plan will be specified in the contract 

made with each master teacher  

 Student teaching 

coordinator will be 

ensuring the use of the 

Occidental Lesson Plan 

 The Oxy lesson plan will 

be presented and used 

during EDU 527, 547, 

584, 582, and 581 

 Acknowledgment of the use of the 

Occidental Lesson Plan will be an item 

in the mid- and post-assignment survey 

of master teachers 

 Mid- and post-assignment 

Surveys (E) 

 

 The mid-assignment will 

be sent during the 9
th

 

week of the semester 

(Oct. 24-28
th

) 

 Occidental Lesson Plans will be used 

and candidates' plans reviewed as part 

of coursework  

 Student work showing use 

of Occidental Lesson Plan 

throughout the program 

(E) 

 Ongoing in student 

copies of Passport to 

Teaching (Fall/Spring 

semester) 

 Passport to Teaching will include 

information on strategies to use with EL 

and SpEd populations.  Strategies will 

be referenced and discussed as part of 

the work for these courses 

 Passport to Teaching (D) 

 Syllabi from EDU 205, 

300, 318 with EL and 

SpEd strategies 

highlighted (E) 

 Supplementary syllabi 

included in the Passport 

and referred to by 

professors for 

assignments 

 Reflective pieces on candidates' use of 

various strategies and differentiation 

techniques will be included in 

coursework 

 Student work (reflective 

prompts (E) 

 Ongoing in student 

copies of Passport to 

Teaching (Fall/Spring 

semester) 

Initial and Ongoing 

Advisement of all 

Remaining Candidates 

o Progress 

 Current candidates have been assigned 

to a tenure-track faculty member as 

their advisor 

 Email from Professor 

LaMont Terry to 

candidates  

 August 18, 2011 

 Candidates will meet their advisor at  Orientation agenda (D)  August 31, 2011 
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Report Topics Occidental's Plan Documentation (D) and/or 

Evidence (E) 

Timeline 

Monitoring 

Structure and 

Communication 

o Credential 

Recommendation 

process 

 

orientation meeting  Orientation sign in sheet 

(E) 

 Individual follow up after the 

orientation meeting to complete 

necessary documents for the October 1 

Application for Student Teaching 

deadline (e.g. test results, TPA 1 

passage) 

 Advisor's files (E) 

 Agendas/notes/next steps 

from advisory meetings 

(E)  

 

 Ongoing  

 Progress of each candidate will be 

discussed at monthly faculty meetings.  

Advisors will follow up as needed. 

 Monthly faculty/staff mtg. 

notes (E) 

 Follow up email from 

advisors (E) 

 Ongoing 

 The advisors will monitor benchmark 

dates for passage of the TPA tasks.  

Credential Analyst and TPA 

Coordinator will provide advisors with 

candidate information before/at each 

faculty meeting. 

 Monthly table from TPA 

coordinator (E) 

 Monthly faculty/staff mtg. 

notes (E) 

 Ongoing, starting 

mid-October, 2011 

 Ongoing 
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Commission on Teacher Credentialing 

Committee on Accreditation 

Site Revisit Report 

 

Institution:  Occidental College 

Dates of the Revisit:  October 6-7, 2011 

Reviewers:  Jill Hamilton Bunch, Elizabeth Keithcart 

CTC Consultant:  Gay Roby 

 

Purpose of the Revisit:   
The purpose of the visit was: "to ensure that sufficient progress is being made and that all 

remaining students are provided with a quality program that meets state requirements" and 

to confirm that all Occidental candidates, both former and present, are provided a viable 

path to complete all TPA tasks and all student teaching assignments prior to the programs' 

withdrawal on June 30, 2012. 

 

Interviews Conducted: 

 Interviews 

Program Faculty 9 

Institutional Administration 3 

Candidates 12 

Former Occidental students 3 

College Supervisors 2 

Advisors 2 

Cooperating Teachers (K-12 Teachers) 3 

Credential Analyst 2 

Total 36 

 

  

Candidate Profile 

Former students, returning to complete the TPA and 

qualify for a preliminary MS or SS credential 
10 

Graduate students completing a Masters in Teaching 

and earning a preliminary MS or SS credential 
5 

Undergraduates, completing a four-year B.A. program 

and earning a preliminary MS or SS credential 
7 

 

The Visit: 

The two-member team and state consultant conducted the two-day visit on Thursday, 

October 6th and Friday, October 7th.  The team held a conference call prior to the visit to 

discuss logistics and documentation provided by the college. The team met the evening 

prior to the visit to organize the visit and identify interview questions for each 

stakeholder group interviewed. During the visit, documents were reviewed, evidence 
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examined, and interviews conducted. At the conclusion of the review, a formal discussion 

of this report was held. 

 

Background Information: 

On June 23, 2011 Occidental College received an Accreditation decision of Accreditation 

with Probationary Stipulations.  On June 23, 2011, the Occidental College submitted a 

withdrawal of the MS/SS teacher preparation programs.  Since that time, the Education 

Department has been working with the Commission on Teacher Credential staff to 

address the issues raised by the review team.  As part of that effort, a two-day revisit 

occurred on October 6 and 7, 2011, examining only five identified areas of concern to 

ensure program quality for Occidental College's candidates. 

 

The revisit team found that the Education Department and their candidates could all 

speak to the program design, the rules, the expectations, and the completion timeline that 

is so crucial this year.  The "status" of each candidate is currently being monitored for 

program completion prior to June 30, 2012.  

 

The Passport to Teaching document articulates the program design to all stakeholders in 

the Occidental program.  Both the embedding of the TPE and TPA tasks and 

documentation of their roles within the credential program provides an understanding of 

the need to prepare, submit and pass those assessments. 

 

Current and former candidates have a clear understanding of the tasks facing them.  

Current candidates articulated that they confer with their assigned advisors during 

mandatory scheduled meetings and noted that all Occidental faculty and staff are 

available for guidance, advice, and assistance. 

 

It should be noted that the Occidental students are five steps into a 100-step journey.  The 

sunset of the program on June 30, 2012, is nine months away.  The systems created and 

refined since the initial review must be consistently implemented.  Specifically, 

o the policies and procedures established must continue to be followed 

o monitoring of the current and former candidates’ status must remain a 

standing agenda item and be updated consistently 

o timelines must be followed 

o communication must continue to be strengthened both within the 

department and within the college 

o collaborative structures with partners must be defined and established  

o the plan for the delivery of program information and professional 

development for college supervisors and mentor teachers  must be 

implemented 

 

Should a decision be made to continue a teacher preparation program in the future, issues 

outside the focus of this review must also be addressed (e.g. the admission requirements 

and process; communications systems; and unit and program assessment and evaluation). 
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The report below outlines the evidence reviewed and the findings of the review team with 

regard to the five categories established for this report.  The site visit team makes the 

following comments for the COA to consider as it reviews the report. 

 

As the COA reviews the site visit report, the review team provides the following 

information for consideration.  The site revisit took place five weeks into the fall semester 

and at the conclusion of candidates first week of fieldwork placement.  The revisit team 

was limited in its ability to review particular evidence, simply due to the fact that the revisit 

took place early in the academic year. The team was able to find evidence regarding the 

orientation sessions (program and TPA), the introduction of the Passport to Teaching, the 

placement and expectations for fieldwork assignments, the established structure for TPA 

support, course syllabi that include required topics (special populations, English Language 

Learners, equity, diversity and access to the core curriculum, and differentiation) and 

placement of students with faculty advisors.  The team was unable at this time to examine 

students' ongoing understanding of program completion, student teaching placements, the 

orientation and training of mentor teachers, student understanding of the links between 

coursework and fieldwork, TPA task completion, passage rates, passage dates, student 

work (regarding special populations, English Language Learners, equity, diversity and 

access to the core curriculum, and differentiation) progress monitoring of candidates to 

remain on track to complete the program and the credential recommendation process 

monitoring due to the time frame of this review. Many of these items have yet to be 

addressed in the course of a year-long program. 

 

The current report does not allow for a reporting on communication systems, both within 

the education department and within the college, a topic the review team considers vital to 

the programs' success. The review team suggests the inclusion of this topic in future work 

with the institution. 
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Topic Evidence Reviewed Findings 

1) Program 

Completion 

Requirements  

 Coursework 

required 

 Fieldwork 

required 

 Communicatio

n of 

requirements 

with current 

year's 

candidates 

 

 Passport to Teaching 

 Interviews with 

Instructors, Advisors, 

and Current 

Candidates 

 Completed Advising 

Documents 

 Handbook for 

Cooperating Teachers 

 Departmental 

Fieldwork Policy and 

Procedures 

 Course Syllabi 

 Fieldwork Time Logs 

 Fieldwork Completion 

Spreadsheet 

 A review of documents, interviews with cooperating teachers, and the Passport to 

Teaching indicated that courses prepare the candidates for classroom management and 

instruction 

 Multiple respondents expressed that the Passport to Teaching addressed many of the 

required components of the MS/SS programs 

 Candidates reported that professors were supportive and available to answer all 

questions 

 Candidates reported that they were aware of timelines and the system of support for the 

TPA, including mandatory support sessions and additional opportunities for support 

 Candidates and advisors reported regular one-on-one meetings to discuss student 

progress in the program and confirmed through document review 

 Candidates and their assigned advisors reported that advisors informed the candidates 

who are seniors of the need to establish a plan to meet college requirements as well as 

program requirements in order to complete both successfully 

 Documents reviewed indicated that students attended the initial orientation to the 

program, as well as TPA support sessions and have alternative means to be informed 

about the program 

 Candidates stated that they have designated advisors and are required to meet with them 

every two or three weeks; other faculty are equally willing to advise all candidates 

 Candidates reported and documentation confirmed that candidates have received a list 

of P-12 schools in the nearby area available for fieldwork, 

 Candidates reported that they are held accountable for securing a fieldwork placement 

within three weeks of the beginning of classes; if they are not placed, then faculty places 

candidates 

 Documentation and interviews confirmed a date to plan for the department’s Teacher 

Education Advisory Board (TEAB) for the 2011-2012 academic year 

 

 

CS 1, 5, 6, 7, 9 

PS 1, 2, 5, 14  
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Topic Evidence Reviewed Findings 

2) Fieldwork/ 

Clinical 

Practice 

 Procedures 

 Hours required 

 Links to 

coursework 

 

 Passport to Teaching 

 Dept. Chair Interviews 

 Teaching Observation: 

Formative Review  

 Instructor Interviews 

 Current Candidates 

Interviews 

 College Supervisor 

Interviews 

 Handbook for 

Cooperating Teachers 

 Departmental 

Fieldwork Policy and 

Procedures 

 Course Syllabi 

 Fieldwork Time Logs 

 Fieldwork Completion 

Spreadsheet 

 Think-Pair-Share 

Chart Aligning TPA 

and Coursework 

 Document review and interviews with candidates, faculty, TPA coordinator, and college 

supervisors stated that candidates have been advised about and understand the linkages 

among coursework, fieldwork, and the TPA 

 Review of syllabi and candidate interviews indicated that lesson planning in courses is 

tied to fieldwork and student teaching 

 A review of the Fieldwork Policy and Procedures and interviews with candidates 

indicated that a system is in place for fieldwork 

 A review of the Teacher Candidate Handbook and interviews with faculty indicated that 

a system is in place for the completion of student teaching 

 The review of syllabi and interviews with faculty, cooperating teachers, and candidates 

provided supporting evidence that a plan is in place to use the Occidental Lesson Plan 

consistently throughout the candidate’s coursework, fieldwork, and student teaching 

experiences 

 A review of course-specific handbooks reflected that uniform fieldwork guidelines are 

embedded in each course, along with variations dependent upon course content and 

present connections to TPE and rationale for specific fieldwork assignments 

CS 1, 5, 6, 7, 9 

PS 1, 2, 4, 9, 14 

3) Teacher 

Performance 

Assessments  

 Preparation 

 Task-

completion 

 Passing dates  

 Passport to Teaching 

 Dept. Chair Interviews 

 Instructor, Advisor, 

and Current Candidate 

Interviews 

 Completed Advising 

Documents 

 Interviews with candidates and faculty confirmed that current and former candidates 

meet regularly with advisors and the TPA coordinator to keep candidates on track to 

complete TPA requirements 

 Interviews with former candidates who need to complete the TPA tasks indicated that 

they had been notified of the tasks they need to complete, a system of support for 

completing these tasks, and the timeline for completion 

 A review of the minutes from the September 19, 2011, departmental faculty meeting 
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Topic Evidence Reviewed Findings 

 Passing rates  Handbook for 

Cooperating Teachers 

 Departmental 

Fieldwork Policy and 

Procedures 

 Course Syllabi 

 Fieldwork Time Logs 

 Fieldwork Completion 

Spreadsheet 

indicated that faculty advisors were assigned to the former candidates needing to 

complete the TPA; however, interviews with former candidates indicated that they were 

not aware that faculty advisors had been assigned to them 

 Candidate and faculty interviews confirmed that current candidates are completing TPA 

Task1 in a timely manner 

 Reviews of the Passport to Teaching and syllabi and interviews with several respondent 

groups identified TPA and TPE components in coursework and fieldwork assignments 

 Interviews with candidates confirmed that the Occidental Lesson Plan is incorporated 

into TPA Task 1 and is used to design lesson plans for this task as well as in student 

teaching 

 Interviews with current candidates indicated that they have been informed of benchmark 

dates for TPA requirements 

 Interviews with candidates, faculty, and advisors indicated that the advising guide is 

used to monitor candidate progress on completing the TPA tasks 

 Interviews with the TPA coordinator indicated that the TPA coordinator notifies the 

faculty about candidate progress on the TPA 

CS 2, 6, 7, 9 

PS 4, 14, 16, 17, 

18 

4) Coursework 

issues  

 English 

Language 

Learners 

 Special 

Population 

 Equity, 

Diversity, 

Access to Core 

Curriculum 

 Differentiated 

 Passport to Teaching 

 Dept. Chair Interviews 

 Instructor, Advisor, 

and Current Candidate 

Interviews 

 Departmental 

Fieldwork Policy and 

Procedures 

 Course Syllabi 

 

 A review of documentation and interviews with candidates confirmed that the 

Occidental Lesson Plan is used throughout the program, requiring specific planning for 

differentiated instruction for English Learners and special populations 

 A review of syllabi for ED 205/505 and ED 318/518 indicated a focus on differentiating 

instruction for English Learners and special populations 

 Candidate interviews and a review of syllabi and the Passport to Teaching confirmed 

that serving English Learners and special populations permeates the curriculum 

 A review of documentation and interviews with a variety of stakeholders confirmed that 

the Passport to Teaching includes a supplemental syllabus as a resource used in the 

course on special populations (e.g., students with autism, English Learners) 

 Interviews with candidates, mentor teachers, college supervisors, and faculty confirmed 

that candidates are placed in schools with highly diverse populations of students, 



Appendix B 
 

Occidental College Item 9 

 15 

 

Topic Evidence Reviewed Findings 

Instruction providing candidates with opportunities to meet program requirements for equity, 

diversity, access to the core curriculum, and differentiated instruction CS 1, 2, 4, 9 

PS 1, 4, 9, 12, 

13, 14 

5) Initial & 

Ongoing 

Advisement of 

all Candidates 

 Progress 

Monitoring 

structure and 

communication 

 Credential 

Recommendati

on process 

 

 Advising Guide in 

Passport 

 Passport to Teaching 

 Dept. Chair Interviews 

 Instructor, Advisor, 

and Current Candidate 

Interviews 

 Completed Advising 

Documents 

 Handbook for 

Cooperating Teachers 

 Departmental 

Fieldwork Policy and 

Procedures 

 Course Syllabi 

 Fieldwork Time Logs 

 Fieldwork Completion 

Spreadsheet 

 An interview with the credential analyst, as well as review of documents, demonstrated 

that a process is in place to monitor former and current candidates’ progress in the 

credential program 

 A review of program orientation sign-in sheets and candidates’ documentation in the 

Passport to Teaching confirmed that current candidates were advised of program 

requirements, timelines, and expectations prior to the fall semester 

 A review of the Passport to Teaching and faculty advisors’ records indicated that there 

is a formal system for monitoring current candidate progress and fostering 

communication among current candidates, advisors, faculty, and the TPA coordinator 

 Candidate interviews indicated that the utilization of the Passport to Teaching aids 

current candidates in understanding program requirements; navigating the credential 

program; constructing TPA responses; preparing for fieldwork and student teaching; 

and meeting deadlines for assignments, applications, tests, and exams 

 Current candidates reported that they value personalized advisement sessions as a 

follow-up to the group program orientation 

 Interviews with the credential analyst, current candidates, and faculty advisors indicated 

that advisors meet with current candidates and complete Advising Guides on a regular 

basis 

 Interviews with the credential analyst and program chairs indicated that a process is in 

place for the credential analyst to submit credential recommendations 

CS 1, 5, 6, 7, 9 

PS 1, 4, 14 

 


