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September 28, 2010

RE:
Information on Year 1, 3, or 5 Biennial Reports Due in Fall 2011

Dear Dean, Superintendent, or Program Director:

The Commission’s accreditation system includes three major components: (1) Biennial Reports; (2) Program Assessment; and (3) Site Visits.  These activities are spread throughout the seven (7) year accreditation cycle and are designed to foster on-going data driven programmatic improvement.  This notification provides information about your biennial report that will be due in the Fall of 2011.

Purpose of the Biennial Report

The biennial report process supports an institution’s comprehensive and systematic data collection process that annually collects candidate assessment and program completer performance data, analyzes and interprets that data, and utilizes the results of those analyses to guide program improvement activities.  A well done biennial report can serve as substantial evidence towards meeting the Commission’s Common and Program standards demonstrating program and institutional commitment to on-going data driven program improvement. 

Which Institutions and Which Credential Programs are Required to Submit Biennial Reports in Fall 2011?

All institutions in the Red, Green, and Indigo cohort groups are required to submit a report in the Fall of 2011.  (For more information, see cohort maps at: http://www.ctc.ca.gov/educator-prep/program-accred.html)  Each institution is required to submit a biennial report that includes the required information for each of the credential program it offers (one Section A for each credential program), along with one integrated and overarching institutional summary and plan of action (Section B).  For institutions offering only one educator preparation program, such as is the case for many LEAs offering a BTSA program, completion of Section B is not required.  The report template for all institutions submitting in Fall 2011 is available on the Commission’s website at http://www.ctc.ca.gov/educator-prep/program-accred-biennial-reports.html.

Special Note for the Indigo Cohort:

For those in the Indigo Cohort, please note that the due dates for the Year 3 Biennial Report are very close to the dates for your 4th year Program Assessment documents.  This is due to the fact that biennial reports are actually due after the completion of Years 1, 3, and 5 of the accreditation cycle.  We strongly advise all institutions in this cohort to choose the earliest date to submit your biennial report and a later date to submit your program assessment document.  This will allow you to distribute the workload involved during this period.
For which Academic Years Should Data be Included in the Fall 2011 Report? 

Reports due in Fall 2011 should include two years of data.  The data should reflect candidate assessments and program effectiveness data for Academic Years 2009-10 and 2010-11.  Again, for additional information, see the appropriate cohort map for your institution.  
What about programs in transition from the old standards to new standards?
Many programs are transitioning from old standards to newly adopted standards.  Perhaps the most significant of these transitions is the Education Specialist and Other Related Services Credentials.  Biennial Reports are, in fact, due for all programs in transition, regardless of when that transition has taken or will take place.  The biennial report submitted should reflect candidate assessment data and program effectiveness data for the program that was in operation during the academic years for which the report is to reflect.  In other words, if an institution transitioned to the new Education Specialist in Fall 2010, the report due in Fall 2011 would (1) reflect the assessments used in Academic Year 2009-10 under the old standards/program; and (2) assessments used in 2010-11 for the program operating under the new standards.  These may be the same assessments or may be different.
Are there any changes to the Biennial Report from Past Reports?

Yes.  Beginning with the reports due in Fall 2011, the Commission is requiring some additional information for the Multiple and Single Subject programs related to the Teaching Performance Assessment.  The specific information needed is outlined in PSA 10-17 and is related to the assessors used in the implementation of the TPA.  For more specific information on this topic, please refer directly to PSA10-17 http://www.ctc.ca.gov/educator-prep/PS-alerts/2010/PSA-10-17.pdf.  Additionally, the directions on the report template outline the information required.

When are Biennial Reports due and how do we choose a due date?

The Commission offers institutions some flexibility with respect to reporting deadlines.  The possible due dates have been modified from past due dates due to the need to ensure receipt of biennial reports for program assessment reviewers.  Institutions may choose among the following due dates for submission of their next Biennial Report.  These are:

Red—August 15 and September 15th
Green—August 15, September 15th, and October 15th
Indigo—August 15th and September 15th
Please respond by no later than November 1, 2010 with your choice of due dates.  The Commission requests that you indicate your selection through an electronic survey.  Please go to the following link to make your selection: 

http://www.surveymonkey.com/s/BR_Submission_Fall2011
Please ensure that only one representative responds for your entire institution. 

How do we submit the biennial reports?

Biennial reports continue to be submitted electronically.  The Commission strongly requests that no paper copies be mailed to the Commission.  An e-mail to the designated biennial reports e-mail address at BiennialReports@ctc.ca.gov will ensure proper receipt of your biennial report. For more specific information on how to submit biennial reports, please refer to the following document: http://www.ctc.ca.gov/educator-prep/accred-files/Submitting-a-Biennial-Report.pdf
Available Resources

The Commission makes every effort to provide information to the field on the biennial report process:

Website:  The Commission maintains a web page specifically addressing the biennial report process.  If you are new to this process, we encourage you to visit this site:  http://www.ctc.ca.gov/educator-prep/program-accred-biennial-reports.html
Workshops:  

· A workshop specifically addressing biennial reports is held during the annual CCAC conference in Sacramento each October.  

· In addition, the Commission periodically holds technical assistance meetings via webcast for institutional representatives who have responsibility for preparing biennial reports for their institutions.  Past webinars on this topic may be accessed on the Commission’s webpage dedicated to webcasts: http://www.ctc.ca.gov/educator-prep/webcasts.html  Future technical assistance meetings will be publicized in the PSD E-News.

Cluster Regional Directors (CRD) for BTSA Induction Programs: CRDs are available for technical advice and assistance throughout the Biennial Report process. BTSA programs are encouraged to maintain communication with their local CRD and participate in cluster-specific activities.

In addition, please direct any questions you have about this process to the Biennial Reports e-mail address at: BiennialReports@ctc.ca.gov
Thank you for your cooperation and participation in California’s accreditation system.  Together we can ensure high quality educators for California’s schools.

Sincerely,
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Teri Clark

Administrator of Accreditation
Ensuring Educator Excellence


