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Summary 
This program sponsor alert provides guidance on the length of time that an institution that offers 
one or more Commission-approved educator preparation programs should maintain candidate 
records and other evidence related to the approved educator preparation programs for purposes 
of Commission accreditation activities. 
 
Background 
During all accreditation site visits, the two most recent years of candidate and program data and 
other programmatic documentation will be reviewed.  At times a site visit team may need to 
review information prior to the two most recent years.  In all cases, for Commission accreditation 
purposes, seven years of data and other programmatic documentation is the most that would ever 
be reviewed. 
 
Institutions offering one or more approved educator preparation programs should consult with 
legal counsel about the institution’s record retention policy with respect to length of time the 
institution maintains individual candidate records.   
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