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Institution Name:								 
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DATE FOR TRANSITIONING TO NEW STANDARDS:_____________________________________________

DIRECTIONS FOR COMPLETION OF THE TRANSITION DOCUMENT:

While approved ASC program sponsors will retain their approved program status during the move to the 2013 Preliminary Administrative Services Credential, new components of the program standards must be addressed during the transition period.  This document identifies those components and asks the program to identify the design changes the program will make in order to align with the program standards.

The transition document is organized according to the four categories of the standards.  For Parts A, C, and D please respond to the questions posed in the left-hand column.  The response should be fewer than 250 words for each question and the information should be placed in the right-hand column of the table.  For Part B, which covers Category II: Curriculum, please complete the matrix provided to identify where each Content Expectation (CE) will be addressed in the program coursework, by using a key that makes the most sense to the institution or program.  Please provide that key in the text box in Part B. 

Upon submission of this document, CTC staff will review the contents and inform the institution of its completion or any additional work that may be needed to complete the submission.

Please contact Gay Roby at Groby@ctc.ca.gov with questions regarding this document.


 Part A:  Category I: Program Design and Coordination

	Prompt
	Program Response (fewer than 250 words)

	Standard 1:  Program Design and Rationale
What "sound rationale informed by theory and research and aligned with the California Administrator Performance Expectations and principles of adult learning theory" will the program be based upon? How will this research influence the program design?
	

	Standard 2:  Collaboration, Communication, Coordination
Briefly describe the parameters of the partnerships the program envisions that will "contribute substantively to the design, implementation, quality and effectiveness of the program."
	

	Standard 3:  Development of Professional Leadership Perspectives
What new learning activities, if any, does the program plan to employ to develop leadership perspectives in each of its candidates? If none, say none.
	

	Standard 4:  Equity, Diversity, and Access
How will the program address equity issues with its candidates, on both a personal and institutional level? 
	

	Briefly describe what means the program will use to prepare candidates to improve schooling for "the vulnerable and historically underserved students?"
	

	Standard 5: Role of Schooling in a Democratic Society
What steps will the program take to "prepare candidates to understand the administrator’s responsibility to develop and nurture public support, family participation, and community engagement….through an organizational culture that promotes constructive problem solving, conflict resolution strategies, and application of ethical behaviors."
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Part B:  Category II:  Curriculum
The 2013 Preliminary ASC Program Standards introduce a program based upon content and performance expectations, referred to as the CE and CAPE respectively.  The CEs define the content that must be addressed in the Preliminary program and the CAPEs define the knowledge and skills that must be practiced and assessed during the program. Please develop a program matrix (see next page), indicating where in the program's coursework and fieldwork each expectation will be addressed.  


Table One:
1. Across the top of the table enter the courses that the transitioned Preliminary program requires all candidates to complete Then in each content expectation (CE) row, please indicate if the expectation is addressed in that course.
2. Provide a key that explains the organization of the information included.  
     Examples of possible keys --
· An uppercase “X” indicates the CE is a primary focus of the course and a lowercase “x” indicates the CE is touched upon in the course          OR
· An “∙” indicates the CE is introduced in the course and an “●” indicates the CE is thoroughly addressed in the course   OR
· A number indicating the page number of the syllabi for the specific course where the CE is addressed.   
Table Two:
1. Across the top of the table enter the courses the transitioned Preliminary program requires all candidates to complete 2. Then in each performance expectation (CAPE) row, please indicate if the expectation is practiced (P), or assessed (A).  





*Note the CE and CAPE cells are color-coded to indicate the category in which they belong. 

	Category

	Visionary Leadership

	Instructional Leadership

	School Improvement Leadership

	Professional Learning and Growth Leadership

	Organizational and Systems Leadership

	Community Leadership











Key to the following matrix:



	Table One:  The Content Expectations
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	Table Two:  The Performance Expectations

	Course 
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Part C:  Category III:  Field Experiences

	Prompt
	Program Response (fewer than 250 words)

	Program Standard 12: Nature of Field Experiences states "candidates participate in practical field experiences that are designed to facilitate the application of theoretical concepts in authentic settings."  How will the program overtly and systematically link the candidate's coursework to the field experience?
	

	Program Standard 13:  Guidance, Assistance and Feedback requires program sponsor to have "an effective system by which the candidate’s performance is guided, assisted, and evaluated in each field experience".
What will be the components of the system that ensures this occurs for each candidate?
	





Part D:  Category IV:  Candidate Competence and Performance 

	Prompt
	Program Response (fewer than 250 words)

	Program Standard 14:  Assessment of Candidate Performance asks programs to "determine, on the basis of thoroughly documented evidence, that each candidate has demonstrated a satisfactory knowledge and understanding of the California Administrator Content Expectations and satisfactory performance on the full range of California Administrator Performance Expectations." 
Describe the structure/organization of the evidence that the program will require of its candidates.
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