
    How to View and Print Your Document

1. From the Commission’s Home page www.ctc.ca.gov, click the Services for Educators 
navigation button

2. Click the Credentialing Information navigation button 

3. Select the Educator Login button to begin your application.

4. Log in to your personal profile on the secure Educator Page using your SSN and date of birth.

http://www.ctc.ca.gov/
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5. On the following page, click Next.

6. Under the Document Tab, click on the blue-gray arrow next to the document you want to print
to highlight the row yellow. Then click on the hyperlinked document number to see the full
details of the item selected.



How to Print    4/2016 Page 3 

7. You have two options to print an unofficial copy of your document. First, you can use the Print
function from your web browser to print this screen with all the document details. Some users
may need to right click on the screen to bring up a print menu. You can also select CTRL + P
from your keyboard to print the page.

For some Firefox users: a preview of the page that looks blank may appear first but all the 
document details will still print. 
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8. Your document details will print onto a page as shown.

9. You can also obtain an unofficial copy of your document suitable for framing. Choose the
Email Document button. You will automatically be sent an email attachment of your document
you can print. Be sure the email address in your personal profile (see step d) is the one
you are currently using. Commission emails may be sent to a SPAM or JUNK folder if
the Commission address is not in your Favorites.
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10. Here is a sample of the document.




